FOR FRESH
STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\ep.2020
@ & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: FUNDAMENTAL OF LIBRARY AND INFORMATION SCIENCE
COURSE TITLE: FOUNDATIONS OF LIBRARY AND INFORMATION SCIENCE (PAPER-I)
COURSE CODE: M1 LIBA 1T
(CoreCourse)

ASSIGNMENT QUESTION PAPER-FIRST MAXIMUM MARKS: 30

IEENS
1. gty T fY geaferis § gor FwAr sfear 2
2. ferateemes g e ot STeqfRaststi § & T = g1 et Afaard §
3. HHT FTA ITACYRAHT F TAH IS Fl AT IaH T AL 37T 397 IHT TS0 &7 0997 g 3 ST ALY (qHT 6
T I 9T sifha T 2
4. T FT IATYEAHT T AETAT heg T STHT T IHD! ITAAT AT TTH F7 |

Ae—Ue HHIB 01 ¥ 05 AP B U ST U 8 | UAS U 02 3iF &7 B
T 1. eATOr TEARTAT FAT §72

What is an academic library?
T 2. TTeT, A AT a1 § F1aT 8 2
Differentiate Data, Information and Knowledge.
T 3. ATTHT ITT FIEST T T AT g2
Write about the press and registration of book act 18677
T 4. FHAT e Tae FAT 52
What is copy right act?
T 5. =fSree [0 Teashaa sHaartaat @ s{iHeT e |

Write therole of library professionalsin digital era.

AT—9T HHB 06 V 10 TP D U SIS U & | TUD U9 04 3 BT 2 |

T 6. AT o LT [EAHIAT HT U 97|
Describe National Library of India.

T 7. HETYT ATET T TR FrT a9 saehy smaeasdr ua gt &1 forferm)

Define resource sharing and write its need and objectives.

T 8. TEAHTAT (A & I AT it e Hifoy
Explain “Five Laws of Library Science”.

T9. EARTAY (AT bl SATIET I ATdhal l TATT o0
Define professional ethics of library science.

T 10. FAAT TS 47 & T80 I ST I2¢T T TATOT HY

What is information science define its scope and objective?
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)

SUBJECT: FUNDAMENTAL OF LIBRARY AND INFORMATION SCIENCE
COURSE TITLE: FOUNDATIONS OF LIBRARY AND INFORMATION SCIENCE (PAPER-II)
COURSE CODE: M1 LIBA 1T
(CoreCourse)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAgar-

1. gt wor T fY geaferts § gor Fwar srfqar 2

2. Terafemmes g yarT 9t Saqeamtst § gf 90T TI9= g AT Aaard g

3. T FT STACYRAHT F TIH I3 Fl AT IaF T AL 37T IqH IHT TS0 &7 0997 g 3 ST ALY (qHT 6
T I 9T Sifha T 2

4, AT FTT ITACLEART SO AT Feg T STHT T IEhT qTacT SAF2T TTH F|

e~ HHIB 01 F 05 TP D Y AgSTIg T & | YAS U 02 3P T ¥

T 1. oo qEaeTerT & aw | o)
Write about specia library?

T2, FAATFATE?
What is Information?
T.3 qETHTAT Qe =T 82
What islibrary legislation?
T.4 TEIHAT GINT F#7 52
What is library cooperation?
.5 T GEATHIAThT THEITT i R €T &2
What are the problems of resource sharing?

AC—9T HHB 06 V 10 TP D U SIS U & | TUD U9 04 3 BT 2 |

7.6 TEaRTAd AT & T T &7 Soor@ Sl o0 TEaahTad | 9% 98 Al T91d
T T4 AL
State the Five Laws of Library Science. Discuss the Implication of the First Law on
Libraries
T.7  QEARIAIEFE AT FAT g1 TN SAaeTHhdT S ATHAN I =741 Hi |
What is library consortium? Discuss its heed and advantages
7.8 IEARTAT §H F 3T FAT T o
What do you understand by library association?
7.9 HTASHE TEARTAT h FHIAT AL I29T I FAT e
Discuss function and objectives of public library
7.10 ZATUAaAE FT [Feqe ¥ a9270 ?
Describe Infli.net.in detail.
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)

SUBJECT: FUNDAMENTAL OF LIBRARY AND INFORMATION SCIENCE
COURSE TITLE: LIBRARY MANAGEMENT (PAPER-I)
COURSE CODE: M1 LIBA 2T
(CoreCourse)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IEENS
1. gt wor T fY geaferts § gor Fwar sfqar 2
2. feratemes g yar ot STeqfRaststi § & T 9= g1 AT Afaard §
3. HH FTH ITACYRAHT F TIH TS FHl ATATHIIAF T AL 37T IqH SHT TS T A0 g Fe ST SALedqah0
* TIH 78 9T {Tha far g
4, AT FTT ITACLEART SO LTI Feg T STHT T IEhT qTAAT SAF9T TTH F |

Ae—Ue HHIB 01 ¥ 05 AP S U TgSwd T 8 | TS U 02 3% &7 B
T.1  TEEHET Yaed e ud ey

Write Meaning and function of library management?
9.2 & g & g i
Define Job Analysis
7.3 SRraE T H g ?
What is Zero Based Budgeting?
T.4  TiF AT & a1 forfeu?
Write advantages of stock verification?
9.5 IR A9 #9782
What is market segmentation?

AT—9T HHB 06 V 10 TP D U SIS U & | TUD U9 04 3 BT 2 |
T.6 ST T o & | T o TRTET st G H F=1 Hiforw

Discuss in brief the contribution of Taylor in the field of scientific management

.7 TSSO | ST AT GHA g 2 ATHILOT o q<a AT forremy

What do you understand by motivation? Also write the element of motivation?
9.8 TEAH FAT & MGl dl 74T iy

Discuss the principles of book selection?
9.9  HEUd FUE A [AEN ¥ gHAE0

Explain the circulation section in detail ?
.10 ATRTET T 797 82

What is marketing mix?
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COURSE CODE: M1 LIBA 2T
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ASSIGNMENT QUESTION PAPER-SECOND MAXIMUM MARKS: 30

fAgar-

1. @sft woy w27 iy geaforte § g1 A7 afeard )

2. ferate=mes g yar o STeqiRastst § g T TI9T g HLAT A ard §

3. FHT FTA ITACYRETHT F TIH I8 il ATAGTHLAH T A 31T 397 IHT 0T &7 0997 g 3 ST ALY (#qHT 6
TIH I8 I sifeha AT gl

4. FATT T IACLEART T AT g T STHT HT IHe! TTAAT AT TTH H |

e~ HHIB 01 F 05 TP D Y AgSTIg T & | YAS U 02 3P T ¥

T1.  TEAHTAT TISHT &l TRATOT HiE?
Define library planning?
2. EdETAT qieid 4T 8?
What is library committee?
T3, O H FAT AT g ?
What is mean by motivation?
T4,  TEET TOHT FTE ?
What is management consultancy?
T5.  HATIUGI | AT FIT GHAT 52

What do you mean by acquisition?

AT—9T HHB 06 V 10 TP D U SIS U & | TUD U9 04 3 BT 2 |

6. T AUET THGA (ERUH) H TR 3 30T THT AT 92 Foreqe & =41 +L
Definetotal quality management (TQM) and discuss its concepts in detail.
7. O wE6gT | T 47 99 52 Featasnedt & A § & F St |l o 5= w7

What do you mean by financial management? Discuss different sources of financein
universities library.
T8  TEIHIAT H TEAH FIA h (10 ThH (AT TR & STHRLUIN 0l ST 310 Aigd a1 He
Discuss the different types of tools used for book selection in library with suitable example
T9. TEARTAT H TS ATHYUT T 69 UF {07 F1 Tgcaqul o7
Why binding and preservation of reading material isimportant in library.
T 10. FAAT & (A9 & fFeq & TRrud wi¢

Define marketing of information in detail
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ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

G

1. T4t wor =7 ff geaterd § g A1 Aaard gl

2. ferateemes g yar ot STeqfRaststi & & @ 9= g1 et Afeard g

3. T FT ITACYRAHT F TIH I Fl AT IIAF T AL 37T 390 IHT TS0 &7 0997 g < ST ALY (qHT 6
T I 9T Sifha T 2

4, A FHTT ITACLEART SO SFEITA Feg TL STHT T IEhT ITaT SAF9T TTH F|

Ae—Ue HHIB 01 ¥ 05 AP B U ST U 8 | UAS U 02 3iF &7 B

T.1 TEdS AR FAT E?
What is Book classification?
.2 AT, TATHR TAT TIZTH F ATHITT TAT ATy 7 fFe=er Frfor)
Discuss the meaning and formation of class number, book number and collection number.

.3 TEARTAT avien o it A St S Ereraret v avie fifsm)

Describe the different types and features of library classification.

7.4 Tafa s & are ¥ forfem)
Write about mixed notation.

9.5 i faeg Fre?

What are mnemonics?

AT—9T HHB 06 V 10 TP D U SIS U & | TUD U9 04 3 BT 2 |

.6 HITersh AT shl SATEAT AT
Explain fundamental categories.
.7 T3Tg a(ahor agia il Scat ug A &t "ierg 9=1 i)
Discuss briefly The Genesis and evolution of colon classification.
.8 ATt & T 77 HeAd § 221 ST H1Ud TS IET § T8 TATNT a0l =TT shirord|
What do you understand by devices? Discuss its gpplication in DDC and UDC.
T.9 SR YUITEAT 4T g2 e ot fafai it e #:7)
What is notational system? Explain its different devices.

T.10 TLA ST TS TOITAT 6 12 § foret
Write About Simple Knowledge Organization System
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ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IGENS
1. @sft woy w27 iy geaforf™ § g1 A7 afeard )
2. frafe=mes g war g STeqiRastst § g T TI9T g HLAT AHard §
3. T FTA ITACYRAHT F WA I3 Fl AT IIAH T AL 37T 390 IHT 0T &7 0997 g 3 ST ALY (qHT 6
TIH I8 I sifeha AT gl
4, AT FTT ITACLEART SO AT Feg T STHT T IEhT qTaT SAF9T TTH F |

Ac—Ue HHIB 01 ¥ 05 T B U TgSaRT U 8 | TP U 02 3% & 2|

T1. eI AN [T T 82
Definelibrary classification?

T 2. S | ST T THAT 52
What do you mean by notation?

T 3. FTH HEIT | SATTRT FT AT 72

What do you mean by call number?
T 4. TETRTAT H AR FAT AT 5|
Why classification is essential in library.
T 5. AT UHAT sl AT 1 AT I

Define the concept of common isolates.

M-I b 06 W 10 TP P U TSI U & | AP T 04 (b BT 2 |
T 6. ST FATTAheR T TUTTet! st e faeraarett uv us Aeer ey

Write an essay on the salient features of the Dewey decimal classification scheme.

T7. AT YT & AT AFawell M IITEL0T Figd GH=ATS Ul
Explain the different type of phase relation with examples.

T 8. AITHTIT [EARTAT AT T STLTIIAAT g1 TEARTAT AIHRLIT o6 FTAT o6 GaH H =
FAT T SATEAT o)

Classification is the foundation of librarianship.Elaborate the statement with reference
to the functions of library classification.

7. [EAHTAT AR H FAATT TFTA1 6 HEed o1 AT il SATEAT Fl|
Explain the critical analysis of the current trends in library classification.

7 10. TEAHTAT AT RLOT 6 STHATLOTCHE ST o ATHI sl ATEAT hl o[
Explain the advantages of postulation approach to library classification.
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COURSE TITLE: LIBRARY CATALOGUING (THEORY) (PAPER-I)
COURSE CODE: M1 LIBB 2T
(CoreCourse)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fagar-
1. T4t wor =7 ff geaterd § g A1 Aaard g
2. ferateemers g yar ot STeqfRaststi § & @i 9= g1 et Afeard §
3. HHF FTH ITACYRETHT F TIH I8 il AT IAH T A 31T IqH IHT 0T &7 0997 g 3 ST ALY (qHT 6
T I 9T sifha T 2
4, T T IATYEAHT T AT g T STHT T IHNT ITAAT TA9T TTH F7 |

e~ HHIB 01 F 05 TP D Y AgSTIg T & | YAS U 02 3P T ¥

T 1. AT HFEANT I TATIOT Y
Define library catalogue?
T 2. AT | AT FI7T THAT B ?
What do you understand by RDA.
T 3. AT YATHF ATHG ITET FT 872
What is standard bibliographic record format?
T 4. T % g it saegerar forfeag
Write the need of Canons of Cataloguing

T 5. ATYF H AT FAT THA & 2
What do you understand by OPAC

ANe—Y99 HHib 06 W 10 TP P U STHSTNIT U & | IAD U 04 3P BT 2 |

T 6. T, T, HY. AT 2 T T T qeT ATarstt 9% 7947 w7l
Discuss the origin and salient features of AACR 2.

T7. FeAtT § TATHe g it gt o)
Write the different types of entriesin catalogue.

T 8. e fRrgidt sfiT 39 91 o a7 § =F4971 HL
Discuss about the normative principles and their impact.

7. TEARTAT TEAT o (AT R AIfas Tasal 7 qu e ATA1 U grAaATer o aqref
ferfer
Describe different conventional Physical forms of library catalogue with their
advantages and disadvantages.

T 10. AT 21 FT IO Fe
Describe MARC21
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COURSE CODE: M1 LIBB 2T
(CoreCourse)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IEENS
1. @sft woy w27 iy geaforf™ § g1 A7 afeard )
2. ferateemes g yar ot STeqfRaststi & & T 9= g1 et Afeard §
3. T FT ITACYRAHT F WA I3 Fl AT IIAH T AL 37T 390 IHT TS0 &7 0997 g 3 ST ALY (qHT 6
T I 9T sifha T 2
4, AT FTT ITACLEART SO AT Feg T STHT T IEhT qTacT SAF9T TTH F|

e~ HHIB 01 F 05 TP D Y AgSTIg T & | YAS U 02 3P T ¥
T 1. AP DA N Dl TCATIT HE?
Define centralized catal ogue?
T 2. Y. HT UE H T AT AT G ?
What do you understand by CCF.
73. o foree 7 sofar #1 aw=mem)
Explain the usefulness of Searslist.
T4, AT AT TRIE TR F &= sfaefrtey
Differentiate between catal ogue and accession register

T5. TETHTT TG % 07 oy

Write the merits of library catalogue

Ae—Y9q HHIB 06 W 10 TP D U STHITIT U 2 | TAD Y99 04 3 BT 2 |

6. o g & IR AT F-a9e T S T-HHea T TR A0 Ui i
fererorarett T avie )
Define subject cataloguing. Describe the features of pre-coordinate and post-coordinate
indexing systems

T 7. TEARTAT THAT & ATATEH &1 FHT FU DI To10
Describe the inner forms of alibrary catalogue
T 8. TG TAT | AT T T THATSAT FT HeT | A0 ST ST L0N o |1 hlTory
Describein brief different type of entriesin aclassified catalogue with suitable examples
T9. NS, UH. &T. 3T o I29F T U i<
Describe the purpose of 1ISBD
¥ 10. o of et &1 s e 7 arrtoer fafe & forfe |
Write the methods involved in deriving subject headings.
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COURSE TITLE: INFORMATON SOURCES, SYSTEMS AND SERVICES (PAPER-1)
COURSE CODE: M1 LIBD 1T
(CoreCourse)

MAXIMUM MARKS: 30

G
1.
2.
3.

4,

aft wog T it gEateri™ # g1 HEAT AfHaTd 2
Frafaamer g yer @i SavqEasTa # g7 9= YT g FvAr Af+ard g

AT T IALEART o6 AT T AT AT a s Q2T A 37 IHH IAT 0T F7 007 g FF AT ST qHT

TTH I8 T2 Sthd T g
T T IALEART AT AEATT e TT STHT FT IHDT qTadT Aq9T ITH T |

e~ HHIB 01 F 05 TP D Y AgSTIg T & | YAS U 02 3P T ¥

T1

T2

3.

T4,

I 5.

AT AT & AT FAT IHAd & 2

What do you mean by information sources?
TETTg oy u< gterg feogofy forfeo

Write a short note on institutional repositories

e FaT FT ATTLOT U THTE forfem|

Write the concept and type of reference service.
=Ra % U orie e o

Write a shot note on NISCAIR

THTL ATATHRLOT FT 52

What is resource sharing?

Ae—Y9q HHIB 06 W 10 TP D U STHITIT U 2 | TAD Y99 04 3 BT 2 |

T 6.

T7.

v 8.

T9.

T 1

TEARTAT H GAAT HAT3H ! STATAT 0! =T HIT(T |

Discuss the usefulness of information servicesin the library.

TS e eh HHTEAT & AT FAT THEAT 82 Teh [T T ohl ATEAT hlfory
What do you understand by el ectronic resources? Explain its different types.
EIEEREIE R IESIRIGIEIREE e S

Anayse the different kinds of documentary sources

o Taraor #aT 1 IR FIrT aoT TRt saeaEdT Uy forfer |
Define the document delivery service and write its need and type.

0. T o TS 3T AT st ATEAT IS0

Explain the organization and function of AGRIS.
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ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IEENS
1. T4t wor =9 ff geaferd § g FHA1 Aaard gl
2. ferateemes g war ot STeqfRaststi § & @i = g1 et Afaard g
3. HHT FTA ITACYRETHT F TIH I8 il ATAGTHLAH T A 31T 397 IHT 0T &7 0997 g 3 ST ALY (qHT 6
T I 9T Sifha T 2
4. FATT T IACLEART T AT g T STHT HT IHe! TTAAT AT TTH H |

e~ HHIB 01 F 05 TP D Y AgSwIg T & | YAS U 02 3P T ¥ |
T1  TIHE |G FATE ?

What are primary sources?
T2 weNEE ey FAT A 82
What are subject gateways?
T 3. ATATSH EARTAT qAT3N 6 o1 | ford

Write about online library services.

T 4. UH. &, UF [ TR ¥ |
Define NKN.

T5. AT HECAT FAT 82

What is Library consortia?

AC—9T HHB 06 V 10 TP D U SIS U & | TUD U9 04 3 BT 2 |

T6.  UH. T AT FT 22 AT TEIHTeT § THSISMS TTH Fded | TTHA A0 6l AT
T |
What is SDI? Explain the stepsinvolved in providing SDI in special library.

77. At g F s iAeE |dl f AT w1, S-ga, S-S e, SISl o 9T § T4 F

Explain the different kinds of electronic sources, Discuss about E-Books, E-Journals,
ETDs

T8. |, U, UH. FT 2 ARG HE [eaahTad | |, T. TF TG FHLA | ATHA T i AT
FY|
What is CAS? Explain the stepsinvolved in providing CAS in academic library

T 0. AT TOTEAT AT g2 THehT (SQ9are ud &y fofen

What isinformation system? Write its characteristics and functions

T10. AT HATH h TATHS TSITEAT i €T &2 e § 90A=0

What are the different agencies of information services? Explain in details
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IEENS
1. @sft woy w7 iy geafor™ § g1 A7 afeard )
2. ferateemes g yar ot STeqfRaststi & & @ 9= g1 et Afeard g
3. T FT ITACYRAHT F TIH IS Tl AT IaF T AL 37T 390 IHT TS0 &7 0997 g 3 ST AT (qHT 6
T I 9T Sifha T 2
4. T FT IATEAHT T ATAT heg T STHT T IHD! ITAAT AT9T TTH F7 |

e~ HHIB 01 F 05 TP D Y gSTId T & | YAP U 02 3P BT ¥ |
T 1. FIET FAT 8?2

What is computer?

T 2. THUH-THS T TICATIOT o7
Define MS-excel

T 3. ATSSIT S Hl TRATHT HiforT
Define library automaton

T 4. A RIS AT FIT 82
What is multimedia

T 5. TeTAC Tl TRATHT ST

Define Internet

AC—9T HHB 06 V 10 TP D U SIS U & | TUD U9 04 3 BT 2 |

T 6. FET A AT, AT 3T Tohet & am | fored
Write about the concept, generations and types of computers.
T7. TCA TR T FTFAIAL FAT g2 THUH-IE il TRATTOA o0l
What is application software? Define M S-word.

T 8. STSHITONT 1T H TAATAT o HTATAAT T FUT i

Describe Implementation of automation in housekeeping operations

T 9. [EARTAT o HTAHT AT TSR FHl THATIT

Explain the Standards and protocols of library

T 10. TEARTAT "eash & [ATHe TR 0l T= [ o7

Discuss the different types of Library network.
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ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IRECE
1. T4t wor =7 £ geaferd § g A1 Aaard gl
2. ferateemes g yar ot STeqfRaststi § & @i T g1 et Afaard §
3. HHT FTH ITCYRTHT F TIH I8 il ATAGTHIAH T A 37T IqH IHT 0T &7 0997 g 3 ST ALY (qHT 6
T I U7 sifha T 2
4. FATT T IACLEART T AT g T STHT HT IH! TTAAT AT TTH H |

e~ HHIB 01 F 05 TP B Y qgSwRIg T 8 | TAP Y 02 3P & & |

71 SFATOTA I ST FAT S
What is arithmetic unit?
T2, At freew & afeariua Fifm)
Define operating system
T 3. AT, THE. TS, ST T IRATIOT Fifory
Define RFID
T 4. qE.UH. . TAFTE
What is ISDN
T 5. TAAT QAT § Aged @Ist Loty & are H forg

Write about the importance search strategies in information retrieval.

M-I b 06 W 10 TP P U TSI U & | AP T 04 (b BT 2 |
T 6. TEARTAAT | SATSHIET ol IHERT T FHAT e

Discusstherole of ICT in libraries
T7. T Hge? T BhaTsti o forg STt o ST aTer gl =1 a1 & 39e
YO I FAT he
Discuss any four types of input devices used for human computer interactions
T 8. [EqRTAT TTATAT ol AALTHAT I THATSU|
Explain need of library automation
T 9. AT TTATRIEAT o AT TR0 6 9T § 3ETg0 Higd (o9l
Write about the various kinds of communication technology with example.
T 10. are. g, S, U it Forvaren #r fFeaw ¥ gumEe
Explain the features of ISDN in detalil.
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FOR FRESH
STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\ep.2020
< & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CLASSIFICATION (PRACTICE) (PAPER-I)
COURSE CODE: M1 LIBC 1T
(CoreCourse)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IRECE
1. T4t wor =7 £ geaferd § g A1 Aaard gl
2. ferateemes g yar ot STeqfRaststi § & @i T g1 et Afaard §
3. HHT FTH ITCYRTHT F TIH I8 il ATAGTHIAH T A 37T IqH IHT 0T &7 0997 g 3 ST ALY (qHT 6
T I U7 sifha T 2
4. FATT T IACLEART T AT g T STHT HT IH! TTAAT AT TTH H |

Me—ft ye g1 &= Afard 21 it weei & 3 I 2|

T 1. AIHI 3R Vegd BT SUINT HRab G0l ! TR (AT o 1Y ¥ ai{epd 1T STE?
TRAT DY |
How to classified documents with simple subject using table and scheduled?
Explain.

7 2. st 3R S BT SUTNT B AT [T & 1Y SIATAS & Il Bl THATS |
Explain classification of documents with compound subject using table and
schedule.
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FOR FRESH
MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘epso00
& YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)

SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CLASSIFICATION (PRACTICE) (PAPER-I)
COURSE CODE: M1 LIBC 1T

(CoreCourse)
ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
fagen-
1. T4t wor =7 £ geaferd § g A1 Aaard gl

2.
3.

4,

Frafaamer g yer @i SavqEasTat # g7 9= W= g FvAr Af+ard g

T T IALEAHT 6 TIF T T AL S T T A7 ITH I 0T F7 T390 T F7 S IACEqHl
T I U7 sifha T 2

T T ST EAHT ST TEIAT g T STAT T I ATad 1 AT TTH FHL |

Me—ft ye g1 BT Afard 21 i ueel & 3 I B

71, Sifed favg 31 82 Y gl § Aiey # aIfciss] Siis &1 YA b Sied [aud ard)

TS DI HY aFffpd HRd &2
What is complex subject? How do you classified of document with complex
subject using table add to notes from schedul es?

72, Raifea IS0 a1 g2 Tffmrur Ao & WTUe) Yahic &1 SUANT &y & dand |

What is Relative Index? Explain how to use relative index in classification
scheme.
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FOR FRESH
STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = \ep-2020
@ & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CATALOGUING (PRACTICE) (PAPER-II)
COURSE CODE: M1 LIBC 2T
(CoreCourse)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IRECE
1. T4t wor =7 £ geaferd § g A1 Aaard gl
2. ferateemes g yar ot STeqfRaststi § & @i T g1 et Afaard §
3. HHT FTH ITCYRTHT F TIH I8 il ATAGTHIAH T A 37T IqH IHT 0T &7 0997 g 3 ST ALY (qHT 6
T I U7 sifha T 2
4. FATT T IACLEART T AT g T STHT HT IH! TTAAT AT TTH H |

Me—ft ye g1 BT Afard 21 i ueel & 3 I B

T1. Bl HIe AR AFDI B TRAT 1|
Explain Cataloguing codes and standards.

72, BeH a9®, Yhaddhd U4 oHH GKD B D01 o IR H o |
Write about cataloguing of Pseudonymous book, editorial words and Anonymous books.
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FOR FRESH
STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\ep.2020
@ & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)

SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CATALOGUING (PRACTICE) (PAPER-I)
COURSE CODE: M1 LIBC 2T
(CoreCourse)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IRECE
1. T4t wor =7 £ geaferd § g A1 Aaard gl
2. ferateemes g yar ot STeqfRaststi § & @i T g1 et Afaard §
3. HHT FTH ITCYRTHT F TIH I8 il ATAGTHIAH T A 37T IqH IHT 0T &7 0997 g 3 ST ALY (qHT 6
T I U7 sifha T 2
4. FATT T IACLEART T AT g T STHT HT IH! TTAAT AT TTH H |

Me—ft ye g1 BT Afard 21 i ueel & 3 I B

7 1. HEIC b, Hec! dlcgd gb B R0l &b aR H ford |

Write about cataloguing of composite works and multi volume words.

v 2. JiRTd TSI, THP oRaP &1 S & g | ford |

Write about serial publication and words of corporatic aAuthorusing.
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Accredited with “A” Grade by NAAC

FOR FRESH
STUDENT
NEP-2020

BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)

SUBJECT: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE TITLE: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE CODE: M1 LIBA 1G

(GENERAL ELECTIVE SUBJECTYS)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MA

RKS: 30

G

1. T4t wor =7 fF geaferd § g AT Aaard gl

2. ferateemes g yar ot STeqfRaststi & & T 9= g1 et Afaard g

3. FHT FTH ITACYRETHT F TIH I8 il AT IIAH T A 31T 397 IHT 0T &7 0997 g 3 ST ALY (+qHT 6
T I U7 sifha T 2

4, T FTF IATEAHT T AT g T STHT T IHhT ITAAT TT9T TTH F7 |

e~ HHIB 01 F 05 TP D Y gSTId T & | YAP U 02 3P BT ¥

T1

T2

T3

T4.

I5.

difgd Fuer &1 gRmT forar |

Write the definition of Intellectual Property?
ufectd SHF RIT 87°

What is Public Domain?

HIUl Xge FT 87

What is Copy Right?

SifTea araraRer # ufaferaffiar @ 87
What is Copyright in digital environment?
gfaforafiier iR gd®iera & a1 day g ?
What is the relation between Copyright library?

AC—9T HHB 06 V 10 TP D U STUSTRIT U & | TAD T 04 3P BT 2 |

T 6.

T7.

8.

T9.

T 10.

JMSYIRIR &1 Ifed 3R fAhT & 1T AR Bl FAHSY |
Explain the origin and development of IPR with its concept?

faeg difge TueT Gied & Hd T © ?
What is the work of World Intellectual property organisation (WIPO) ?
yfaforafieR w=d3= bl A9SISU |

Explain the Copyright Convention.

yfaforafieR & o1d Seoie@ &1 Abam™ & forv o uau= oy ™ 8§ ?

What is the provision for the violation of condition of Copyright?
gfaferafier iR wd@era ¥ Gdfa Aifaal & aasney ?
Explain the policy of Copyright and library.
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& YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC

FOR FRESH
STUDENT
NEP-2020

BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)

SUBJECT: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE TITLE: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE CODE: M1 LIBA 1G

(GENERAL ELECTIVE SUBJECTYS)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MA

RKS: 30

DR

1. T4t wor =9 ff geaferd § g FHA1 Aaard gl

2. feratemes g yar ot STeqfRaststi § & @ 9= g1 et Afaard §

3. T FTA ITACYRAHT F TIH I3 Fl AT IAF T AL 37T 390 IHT TS0 &7 0997 g 3 ST ALY (qHT 6
T I 9T Sifha T 2

4, AT FTT ITACLEART SO SFETTT Feg T STHT T IEhT qTaT SAF9T TTH F|

Ae—Ue HHIB 01 ¥ 05 AP B U ST U 8 | UAS U 02 3iF &7 B

T1

T2

3.

T4.

I5.

difgd Huar AMTHR & IHR forRay |

Write the types of IPR.

gfaferafier a1 8?7

What is Copyright?

gfaferafer & IRIRSIH | Adfrd uraem= sdrsye?
Explain the provision of registration of Copyright
YeE RIT 87

What is Patent?

QRAHT T T 7 ?

What is library Policy?

Ae—Y9q HHIB 06 W 10 TP D U STHITIT U 2 | TAD Y99 04 3 BT 2 |

T 6.

T7.

8.

T9.

T 10.

gfaferaffieR &1 Idfcd IR @auRoT IR ¥ |HsISY |
Explain briefly about the origin and development of Copyright.
gt @1 {9 awg T 8 ¥l 8 ?

What is the subject matter of Copyright ?

FfIfTafeR & HRRINTd WUeR &1 &1 4HST 87

Explain the Copyright Convention.

yfaforafieR & o1d Seoi@ &1 Abam™ & forv o uau= oy T 8§ ?

What is the provision for the violation of condition of Copyright?
gfafeorafiaR iR wased | Fdfa Hifet o1 gy ?
Explain the policy of Copyright and library.
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FOR FRESH
STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\ep.2020
@ & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: DIGITAL LITERACY (PRACTICAL)
COURSE TITLE: DIGITAL LITERACY (PRACTICAL)
COURSE CODE: M1 LIBA 1R

(GENERAL ELECTIVE SUBJECTYS)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IEENS
1. @sft woy w7 iy geaforf™ § g1 AT afeard )
2. ferateemes g yar ot STeqfRaststi & & @ 9= g1 et Afeard g
3. T FT ITACYRAHT F TIH I Fl AT IIAF T AL 37T 390 IHT TS0 &7 0997 g < ST ALY (qHT 6
T I 9T Sifha T 2
4, A FHTT ITACLEART SO SFEITA Feg TL STHT T IEhT ITaT SAF9T TTH F|

e T FHTE 01 F 05 TF & T ALSTLNT T 8| TAF T 02 31 FT 2
9.1 FYET h HEd T FAT 82

What are the main components of a computer?
T.2  TITAC FAT B 3T TG FF FTH HAT 87
What is the internet, and how does it work?
7.3 RfSed anierar #47 qgaqor 8?
Why Is Digital Citizenship Important?
T.4  FAT AT A IHITSAT ATIARN | ITAN 7T ST ater AT wohre o Hifear it smear a7
LET
Can you explain the different types of media used in multimedia applications?
J.5 A UH.TH. 9 H GUSATEU?
Explain Table in MS word?

TTE: T FHHH 06 T 10 T 6 T drH3qLT T gl TAF T 04 37 FT g

T.6 A VAT & 3 UL THeAT (Ararst & qve FFedqe & =741 H:i3?
Discuss in details the meaning of word processor with its features.
.7 ST A HITSAT o 1 H FIT A=A 2?2 MAF AT H T ALTF g
What do you think of social media? it is necessary in the modern world.
T.8 - TAAH FIT §? THE B AT THAT & a1¢ H forfem)
What is E-Governance? Write about its advantages and disadvantages?
7.9 - SA FAT g7 - UHe e & fAfee wre o e #r 8?
What is e-payment? What are the different advantage and disadvantages of e-payment
system?
.10 FET F sAlh ALE FAT0 3T THATT?
Draw and explain block diagram of computer?
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FOR FRESH
STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\ep.2020
@ & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: DIGITAL LITERACY (PRACTICAL)
COURSE TITLE: DIGITAL LITERACY (PRACTICAL)
COURSE CODE: M1 LIBA 1R

(GENERAL ELECTIVE SUBJECTYS)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IEENS
1. @sft woy w7 iy geaforf™ § g1 AT afeard )
2. ferateemes g yar ot STeqfRaststi & & @ 9= g1 et Afeard g
3. T FT ITACYRAHT F TIH I Fl AT IIAF T AL 37T 390 IHT TS0 &7 0997 g < ST ALY (qHT 6
T I 9T Sifha T 2
4, A FHTT ITACLEART SO SFEITA Feg TL STHT T IEhT ITaT SAF9T TTH F|

e T FHTE 01 F 05 TF & T ALSTLNT T 8| TAF T 02 31 FT 2
T.1 A9 fearsd &, oY 3erew /2

What are input devices, and give examples?
T.2  AF AT FAT g, AT T FF T Hedl g7?

What is a web browser, and how does it function?

7.3 s amierar & acart it samear #3?
Explain elements Of Digital Citizenship?

T.4  STEUSE, TrUAst i SrdEsT w12 #4782
What is a GIF, PNG and JPEG file?

.5 TUHUH IS H ¥ 3T Fed ol ATEIT FiL?

Explain Header and Footer in MS word?

TTe: 7 FHHIF 06 T 10 TH o TF aHSTLT T°T | AT T 04 3 7 2|

T.6 U TS HAT § ? T AT €9 yiwaAT forfe?
What is mail merge? Write procedure step by step?
.7 T T HITRAT 7 SUART T = ATSAT o ForT ey 8?2

What are the main things that you use social media for?

.8  TAWHE g ST G2B HISH 37T THE Tl Hl THATSU?
Explain the government to business G2B model and its types?
7.9  T- SIATT AT AT AT g? TedAe & AIeAH & [ATHT od- I 9T F=A7 e
What is mean by e-payment? Discuss various transactions through internet.

T.10 FHHET il dIel Hf fFFar & a2 u?

Explain the generation of computer in details?
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FOR FRESH
MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘epso00
@ & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE TITLE: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE CODE: M1 LIBA 1Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IGENS
1. @sft woy w7 iy gEafor™ § g1 A7 afeard )
2. frate=mes g e o STeqiRastst § g T TI9T g HIAT A+ ard §
3. T FTA STACYRAHT F TIH IS Fl AT IIaH T AL 37T IqH IHT TS0 &7 0997 g 3 ST ALY (qHT 6
TIH I8 I sifeha AT g
4, AT FTT ITACLEART SO AT Feg T STHT T IEhT ITacT SAF2T TTH FL|

e T FHHTE 01 F 05 TF & T ALSTLNT T 8| TAF T 02 31 FT 2
.1 FS THET & A ORI HE

Define the meaning of word processor.
7.2 Sresfie F R areate @7 ger A 82
How can insert and delete spreadsheet?
T.3 AU TATES H T UTithare st o forw =t fore?
Write step to add SmartArt graphics to your slide.
7.4  fEere statesT feew wr gt w3
Define the windows operating system.
T.5 A TIFEAAT FAT g2 TH K U AT ST Tl 2

What is soul software? How can access it.
TTE: T FHHH 06 T 10 T 6 T dH3qLT T | TAF T 04 37 FT 8
T.6 SIAITHUH FAT g2 SEIUHUH & 797 B 2l

What is DBMS? What are the advantages of DBMS.
7.7 e A e
Write short notes on.
1. WebOPAC 2. WorldCat 3. IndCat
T.8  TETIH AT g2 UW. U, U il Aqrwarsii &1 faware 7 auie fiform)
What is a database? Describe the features of MS Access in detail.
7.9 Theex 97 82 SeTe™ H fihee? T F & o 8 3|
What is Filter? How to apply Filter in database.
.10 TAAT HATT GTRATRIEAT 47 §2 ICT % Te&ahi hl ATEAT HTo(T]

What is information communication technology? Explain components of ICT.
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FOR FRESH
STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\ep.2020
@ & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE TITLE: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE CODE: M1 LIBA 1Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IEENS
1. T4t wor =7 fF geaterd § g A1 Aaard gl
2. Terafemmes g yarT 9t Saqeamtst § gf 90T 9= g AT Aaard g
3. T FT ITACYRAHT F TIH I3 Fl ATALTHIAF T AL 37T IqH IHT TS0 &7 0997 g 3 ST AT (qHT 6
T I U7 Sifha T 2
4. FATT T IACLEART T AT g T STHT HT IH! TTAAT AT TTH H |

TTe: T FHE 01 F 05 T o TF ALSTUT T g1 TAF T 02 3 FT 2

7.1  SHEUHUH § RIS FAT 82
What is a checkpoint in DBMS?
.2 HIT qiFead Hi [FOuard #7 8?
What are the features of SOUL software?
7.3 WebOPAC Hitead< T faeraars 4t g?
What are the features of WebOPAC software?
9.4 ST TS SHTHE H UIIEHTe ST HATShte T F8 FH10|
How will you create the superscript and subscript text in a word documents?
T.5  Sqies e i fereraard 82

What are the features of operating systems?

TTe: 7 FHIF 06 T 10 TH o TT AHSTLT T°T | TAH T 04 3 T 2|

T.6  STAH ATHTU fohd T il Bl 82
How many types of database languages are?
.7 ST HISA H AT FT HHAT 872
What do you understand by Data Model?
7.8 B BIHAT H T R T STTRT 8 FT T 87
How can we use cell reference in formula?
T.9  THFT AT T STFLTIOM sl TRATNT F2)
Define the concept of function library.
.10 ST T § TATSE 4 AT H?

How to organizing slides in your presentation?
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE TITLE: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE CODE: M1 LIBA 2Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IRECE
1. T4t wor =7 ff geaferd § g FHAr Aaard gl
2. TerafEmmes g yarT 9t Saeqeamtst § gf T TI9= g AT Aaard g
3. FHT FTA ITACYRETHT F TIH I8 il AT IaH T A 31T 397 IHT 0T &7 0997 g 3 ST AL qHT 6
T I U7 sifha T 2
4. FATT T IACLEART AT AT g T STHT HT IH! TTAAT AT TTH F |

Me—aft yoq g1 BT A & | ol ugHl & 3 a9 B

T 1. qegdT dw H R YRAdierd & A= f[I9RT &1 siaelibd #R T Ufciaed uRdd
N |
Prepare areport of various departments of Library of your study centre.

2. JRIBIAT & qh-ld] [G9RT & BT Bl ARVTEg UlhdT DI FHeISY |
Explain the stepwise progress/function of technical section in detail.

9 3. YIAPI Ud ol A & Hifecy &1 @il 8 MU T Ulhar o=l | HHeisy |
What process would you adopted to research literature of library and information in
science. Explain
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STUDENT

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL = ‘\ep.2020
< & YTl Wil (Ja<) faeafdemery, Arare

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE TITLE: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE CODE: M1 LIBA 2Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IGENS
1. @sft woy w7 iy gEafor™ § g1 A7 afeard )
2. frate=mes g e o STeqiRastst § g T TI9T g HIAT A+ ard §
3. T FTA STACYRAHT F TIH IS Fl AT IIaH T AL 37T IqH IHT TS0 &7 0997 g 3 ST ALY (qHT 6
TIH I8 I sifeha AT g
4, AT FTT ITACLEART SO AT Feg T STHT T IEhT ITacT SAF2T TTH FL|

Me—aft yoq g1 BT A & | ol ugHl & 3 a9 B

T 1. QBT Ud ol [Iem v &1 25 Tl @1 U U7 G Bl AR BN |
Prepare a bibliography of 25 Books on “Library and Information Science subject.
T2, “qRIBTTd Q4 AT e B Wi Bl Wiol &g MY a7 JATTerg fshar

SO AT |
What process would you adopt to search literature online for “Library and Information
Science”.
T 3. I bw H NI GBI BT Uoh fawgd ufdde Uwga o |
Prepare adetailed report on Library of your study centre.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION JUNE-JULY, 2026)
SUBJECT: COMMUNICATION SKILLS
COURSE TITLE: COMMUNICATION SKILLS
COURSE CODE: M1 LIAE 1T

(ABILITY/SKILL ENHANCEMENT COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

IEENS
1. T4t wor =9 ff geaferd § g FHA1 Aaard gl
2. feratemes g yar ot STeqfRaststi § & @ 9= g1 et Afaard §
3. T FTA ITACYRAHT F TIH I3 Fl AT IAF T AL 37T 390 IHT TS0 &7 0997 g 3 ST ALY (qHT 6
T I 9T Sifha T 2
4, AT FTT ITACLEART SO SFETTT Feg T STHT T IEhT qTaT SAF9T TTH F|

Ae—Ue HHIB 01 ¥ 05 AP B U ST U 8 | UAS U 02 3iF &7 B

71 AT HAR BT 3 AHSLY |
Explain the meaning of Information communication.

T2, AR & Hed U1 BT qU DIy |

Describe the basic characteristics of communication.

9 3. A DT H Toiel 3R BRIged Bl AAGT TIR SIS |
Prepare adraft of agenda and agenda in writing skills.
T 4. g BIeTel DI A AU |

Explain the importance of communication skills.
T 5. T ATEHR DI YA S BT DI T 2 |
What are the skills to make personal interview effective?

e—Te HHIG 06 H 10 TP D YA SIS T & | TS U 04 3P BT 2 |
T 6. FIR H 90 IR IR & YHR BT auid DI |
Describe the barriers to communication and types of communication.
q7. Ugd & 31 3R YbR Bl AT BV |
Explain the meaning and types of reading.
9 8. TG BTl § 7 AR ANCH kg DI FHN8Y |

Explain memo and notice writing in writing skills.

70. I Y= bl fadR & FHesy |

Explain the management in detail.
T 10. SITee T wiehi| &1 ded a1 8 ? SRl S |
What is management of digital learning platform? Explain.
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1. @sft woy w7 iy geaforf™ § g1 AT afeard )
2. ferateemes g yar ot STeqfRaststi & & @ 9= g1 et Afeard g
3. T FT ITACYRAHT F TIH I Fl AT IIAF T AL 37T 390 IHT TS0 &7 0997 g < ST ALY (qHT 6
T I 9T Sifha T 2
4, A FHTT ITACLEART SO SFEITA Feg TL STHT T IEhT ITaT SAF9T TTH F|

e~ HHIB 01 F 05 TP D Y agSg J& & | TAP U 02 3% T ¥ |
T 1. AT Bl BT Heed AR gR=rg IR |

Introduce and importance of communication skills..

T 2. SOl FTaoif~ieh WY BT Teh doll & | FHSISY |
Speaking is the art of public speaking. Explain.
T3. ORI I DI IRAT DHIfoTY |

Explain writing skills.
T 4. S # 31 qrell FRmeil &1 Sfad AR &1 Siiad $ierdd 8 | FHemsy |
Explain that lifeis prosperous only by proper solution to the problems that comein

T 5. e =l W fewel faRey |

Write acomment on the group discussion.

Ae—Y9q HHIB 06 W 10 TP D U STHITIT U 2 | TAD Y99 04 3 BT 2 |

T 6. IR # 9 3R UHR BT quid BT |
Enhance communication and describe the types.
T7. TGS HTHOT DI JHTET ST H T B DI Hell B AR |
Explaining the artof delivering public speaking effectively.
T 8. e & oy eMdes & GaR B Sar 21 S Ul 99 &I Hell DI Il
BT |
How to prepare ajob application? Explain the art of making it effective.
T 9. AT DI AR FHI YT P Agd FHMST |
Explain the importance of negotiation skills and time management.
T 10. I AATDHR T & 7 T3S |

What is personal interview? Explain.
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1. @sft woy w27 iy geafor™ § g1 A7 afeard )
2. Trafe=mes gy gt STeqiRastst § g T TI9T g HeAT AHard §
3. T FTA ITACYRAHT F TIH I3 Fl AT IaF T AL 37T 390 IHT TS0 &7 0997 g 3 ST AT (qHT 6
TIH I8 I sifeha AT gl
4, A FTT ITACLEART SO AT Feg T STHT T IEhT qTacT SAF9T TTH F|

e T FHHTE 01 F 05 TF & T ALSTLNT T 8| TAF T 02 31 FT 2|
T.1  TEfie #7975 ? 3AF AATarsl & aHsATS Ul

What is Spreadsheet? Explain its features.

7.2  TEfie FH a9 i G g 8?

How can create and open spreadsheet?

T.3 UHUH- TFHA § ShisT I #4782
What is Freeze Panes in MS-Excel?

T.4 UHUH- THA § Aol 7 ATT F:2
Explain Macro in MS-Excel.

T.5 TUHUH- THd H VLOOKUP T T 312 8?2
What do is meant by VLOOKUP in Microsoft Excel?

TTE: T FHHH 06 T 10 T 6 T dH3qLT T | TAF T 04 37 FT 8

T.6  UTSAC 3a 3T TF ITTRN ol SATEAT HL?
Explain pivot tables and its uses.
T.7 UHUH UFNA § MO S AT hHee it AT i)
Explain mathematical and statistical function in MS excel.
T.8 AT AT FIT &2 UAHA H 2T TS 9T el FHTF FTdl g7?
What is Data Validation? How does Data Validation work in Excel?
7.9  Theex =77 22 v H fihee? 8 AR F4
What is Filter? How to apply Filter in Excel.
T.10 TUHUH U FAT 82 THhT FAArTqrat i €0g Frform)
What is MS Excel? Explain its features.
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ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IEENS
1. T4t wor =9 ff geaferd § g FHA1 Aaard gl
2. feratemes g yar ot STeqfRaststi § & @ 9= g1 et Afaard §
3. T FTA ITACYRAHT F TIH I3 Fl AT IAF T AL 37T 390 IHT TS0 &7 0997 g 3 ST ALY (qHT 6
T I 9T Sifha T 2
4, AT FTT ITACLEART SO SFETTT Feg T STHT T IEhT qTaT SAF9T TTH F|

TTe: T FHH 01 T 05 T o TF ALSTUT T g1 TAF T 02 3 FT 2
7.1 Sreefie # T & Faw w1 e fRefie o e F9 w4

How to insert, delete, and select row and columns in Spreadsheet?
T.2 IS Hgold i ThAT aarsu?
Give procedure to save file?
7.3  workbook 3T worksheet ® T 3id¥ g?
What is difference between workbook and worksheet?
T.4  formula bar % 372 3T ITART T Fe=mT Fiforg?
Discuss meaning and use of formula bar.
.5 A THIHIT T AT FL?

Discuss cell formatting?

TTE: T°7 FHTF 06 T 10 TF F TT drHSTALNT T 81 TAF T7 04 3 7 2|

7.6 AT weerd i1 Sarger afgd auATe?
Explain the following function with examples.
SUM, AVERAGE, COUNT, MAX, MIN, COUNTIF.
T.7  ATE FAT? THUT UFIA H T6eh TR i ATEAT el
What is chart? Explain its types in MS excel.
7.8 O R il IO AIZd THATST?
Define cell reference with example?
7.9  HATZHHITE T § Fohad RO IT6T Iusy § a9 u?
How many report formats are available in Microsoft Excel explain?
.10 EFICIE FT IUANT Fleh HTALEART Hel AT Tl 87
How can create a workbook using template?

Page 28 of 28



