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Routledge. (2018).
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1 Kushwaha,D.S. Basics of writing project proposal . dehli , New dehli
publisher (2013).
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Part B- Content of the Course

Total numbers of Practical(in hours per week): 4 hours per week
Total No. of Practical : 60 hours

Unit | Topics No. of
Practical
15

| Setting of Desktop; Use of Operating System:;

Use of Word Processing Software,

Spread Sheet Management Software and Power Point Presentation Software

II Installation and Use of Library Management Software SOUL Latest Version; | 15
Generation of Various Reports using Library Management Software

111 Searching Information from Internet using Different Search Engines; 15
Searching WebOPAC, WorldCat, Ind Cat; Formulating and applying various

strategies

IV | Searching Databases by adopting various search strategies and Filters. Basics | 15
of Creations of database.
Keywords/Tags: : Computer fundamental, Operating System, Word Processing Software, Spread

Sheet, Power Point Presentation, Library Management Software, SOUL, WebOPAC, WorldCat,
IndCat, search strategies and Filters, database and DBMS

Part C-Learning Resources
Text Books, Reference Books, Other resources

Suggested Readings:

1 Brown, Christopher & Bell, Suzanne Librarian's guide to online searching: cultivating
database skills for research and instruction. 5th ed. London: Libraries Unlimited (2018).
2 Clayton, Marlene Managing library automation. 2nd ed. London: Routledge. (2018).

3 Markey, Karen Online searching: A guide to finding quality information efficiently and
effectively. 2nd ed. Lanham, Maryland: Rowman & Littlefield Publishers. (2019).

Marmel, Elaine Office 2016 Simplified. Hoboken. New Jersey: John Wiley & Sons. (2015).

5 Mishra, Vinod Kumar Basics of library automation, Koha library Management Software and

Data migration: Challenges with case studies. New Delhi: EssEss Publications. (2016).

Suggested Digital Plateforms and Web link :

http://nkn.gov.in/en/

https://epgp.inflibnet.ac.in/

https:/ndLiitkgp.ac.in

https://www.niscair.res.in/

wikipedia.org

Suggested equivalent online courses :

https://ignou.ac.in

https://swaym .gov.in/

http://onllinecourses.nptel .ac.in

Part D-Assessment and Evaluation




| Class Interaction /Quiz

Viva Voce on Practical

Attendance

Practical Record File

Assignments (Charts/ Model
Seminar / Rural Service/
Technology Dissemination/
Report of Excursion/ Lab
Visits/ Survey / Industrial
visit)

Table work / Experiments

TOTAL




Part A Introduction

Program: Bachelor Degree Course
(One Year Course)

Class : B.Lib.1.Sc. | Year: 2021 | Session: 2021-22

Subject: Project Work:Literature Survey/Field Work

1 | Course Code MI-LIBA2Q
2 | Course Title Project Work:Literature Survey/Field Work
3 | Course Type (Core
Course/Elective/Gene Discipline Specific Elective course
ric
Elective/Vocational/....
B)
4 | Pre-requisite (if any) | To study this course, a student must have Graduation in any
discipline.
S | Course Learning On completion of this course, learners will be able to do Projects
outcomes (CLO) Of Survey and Field Work and this course would empower
1- The Students To Understand Real Working Environment Of
Libraries.
2- And Enable The Student To Provide Hands On Training On
Various Aspect Of Library System
3- The Students To Take Exposure With The Real Working
Environment Of A Library By Assigning Them A Topic
Related With The Library Operations,
4- The Students To Learn Literature Survey Techniques And
Will Be Able To Perform Literature Survey.
5- The Students In Literature Searching Using Print And Online
Sources On The Assigned Area Of Study.
6- The Students In Preparing Bibliography And Documentation
List On The Assigned Area Of Study.
7- The Students In Preparing The State-Of-The-Art Report On
The Assigned Area Of Study.
6 | Credit Value 4
7 | Total Marks Max. Marks: 25+75 [ Min. Passing Marks:33

Part B- Content of the Course

Topics

- The progress of

Departmental seminar as a part 0

evaluation (CCE).

Every student shall have to choose a topic for the Project Wor.k
Literature Survey /Field Work in the beginning of the Academlc
Session and preliminary preparation carried out under the guidance of

faculty member of the department.

This work should be in standard format. The final prepared project to
be submitted to the department before issuing admit card of the
Examination of this programme.

- Project Work may be either based on aval [
field work or both (depends on the necessity of the topic).

lable literature or based on

their work has to present and submit duri.ng
f continuous comprehensive




= Project Work will be evaluated by Concerned Supervisor( Internal
Examiner) and One External Examiners jointly which will be followed
by a Viva-Voice.

Part C-Lenming Resources
Text Books, Reference Books, Other resources

Suggested Readings:
| Kushwaha,D.S Basics of writing project proposal . dehli , New dehli publisher (2013).

2 | Carpenter, Julie. library project funding: a guide to planning and writing proposal.( London)

chandos Elsevier publisher, (2008)

Suggested digital plateforms web links

Library research service.www.Irs.org

Guideline for designing a library survey. www.libraries.msl.mf.goy
¢- pathshala www. epgp.inflibnet.ac.in/ e pg pathshala

National digital library. www.ndl i itkgp.ac.in

Suggested equivalent online courses :
https://ignou.ac.in

https://swavm oov.in/

hllp:/’/onllinecourscs.nptcl .ac.in

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:

Internal Assessment Marks External Assessment Marks

Assignment/Presentation of 10 Project Work evaluation by Concerned | 75

project in departmental seminar Internal Examiner and External

Examiner jointly which will be followed
by a Viva-Voice

Attendance

h

Assignments (Charts/ Model 10
Seminar / Rural Service/
Technology Dissemination/
Report of Excursion/ Lab
Visits/ Survey / Industrial
visit)

TOTAL

(3]
w

75




