NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: E-ACCOUNTING AND TAXATION WITH GST

COURSE CODE: V1-COM-GSTT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
frcer—

o1, W YT W Pl SR H 8T PRAT AA B |

2. favafdenery gRT U WA IRYRAHRT § & G919 TS g HeAT Sffard 2

03. WA BRI ITRYRKDBT & YH T8 BT A@LFIYad /T W AR IFqH I AW &1 U290 &1 B Sl

IRYRADT & T g8 W SHfhd fawam 2|
04. A BRI ITRYRKIDT AU FEIT b5 YR STH PR IHD! U] 3faeg YT N |

- Ueel HATH 01 A 05 TF B YT Tg3TIT Ul 8| YD U 02 3ih & 2|

U1 e R ANYR 8?7 I&TeR0T Afed FHSSy |
What is ledger? Explain with example.
U2 HR—ERY gy Bl gRHINd By |

Define the tax assessment year.
U3 HR—ANY AT BI MUFET Bl &8R0T gRT FHU |
Explain computation of taxable income with example.

U4 SYRE & FHT qUT W S iR far st €

How is the time and place of supply determined?

U5 I &R BE BT URWINT o |

Define input rebate.

dAlc:— U9l BHID 06 A 10 db P U SUIAINT U9l &1 UAD U 04 3 bl 21

U6 olRglPbd W RIT AMUR © | di@ich Haell Rl &1 o & |
What do you mean by accounting? Describe accounting rules.
U7 3 oldl B YR Pl WL B | qAT IEERVT §RT FHSATSY |
Write the concept of Final Accounting. Explain with example.

U8 dR—ERY & UHRI & I N |
Describe the types of Tax Assessment.
U9 IHR FT 27 s A= L] BT goid o |
What is income tax? Describe its various.
U.10 SIUACT & g faeman ok smawadang Ja7 g7 FwsTsy |

Explain salient feature and need of GST.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: E-ACCOUNTING AND TAXATION WITH GST

COURSE CODE: V1-COM-GSTT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
frcer—

o1, W YT W Pl SR H 8T PRAT AA B |

2. favafdenery gRT U WA IRYRAHRT § & G919 TS g HeAT Sffard 2

03. AR BRI ITRYRKBT & YH T8 HI A@LMIYad IR W AR IAqH I AT & U795 & BN Sl

IRYRADT & T g8 W SHfhd fawam 2|
04. A BRI ITRYRKIDT AU FEIT b5 YR STH PR IHD! U] 3faeg YT N |

- Ueel HATH 01 A 05 TF B YT Tg3TIT Ul 8| YD U 02 3ih & 2|

U1 ol & JhR fIRau |

Write the types of Accounting.
U2 Whd fol A qAT Fol MM F R Ay 2 |
What do you mean by Gross total Income and Total income?
U3 I WM W $ B H T RN | WL PN |
What is meant by deduction of tax at source? Explain.
g4 gt &1 ef Ud & faRay |
Write the meaning and scope of supply.
U5 9&] Ud Hdl IR BT Ao FHSMSY |
Explain the importance of Goods and services Tax.

dAlc:— U9l BHID 06 A 10 db P U SUIAINT U9l &1 UAD U 04 3 bl 21

U6 FAEI AT YL DI SfAERON BT qUM DIy |
Explain the concept of business and profession.

7 WdEel W R I 8° THGI AR BT quiF BT |

What do you mean by ledger? Explain its concept.
U8 PN—IRY T BT T b bR BN 8?7 IS0 §RT WK DN |

How to calculate taxable income? explain with example.

9 X fRRIRer &Y gfhar o1 9ol B |

Describe the process of tax assessment.
U010 9 3R HAT & I PR—A I DI 0T A GHR BT ST 52 o DI |

How the taxable value computed under goods and services? Explain.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: FINANCIAL SERVICES AND INSURANCE

COURSE CODE: V1-COM-FINT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
[RESE

o1. &l TR ¥ B B H Bl BHRAT AR & |

02. favafdeney gRT U TR IRYRGIRT § & AT UTUS g $HRAT f+ard 2 |

03. AR BRI ITRYRTADBT & YA T8 ST A@EMIYad O W AR IFH I v &1 9e95 & N Sl

ITRYRAHT & YoM Us W SHfhd fawam 2 |
04. FAT BRI ITRYRAIDT AU eI D5 UR STHI B IFD] UTaci] AaeT YTl N |

dic- Foft Yo B 3ih AHIT 21 USSP U 05 3id B gl

U1 §@ R 5 dEd 7
What is Bank rate?

U2 W& 9OIR 97 2 |
What is money market?

U3 g ¥ ¥ /& aed 8?7

What is meant by sum insured?

U4 9RAR RSd 9 & H1dl BT qoiF BIFY |

Describe the function of Reserve Bank of India.
U5 HAT dNIR & R BT Bl g I |

Describe the main function of Money Market?

g6 & P B 4 fAN9Ard garsd |

State any 4 features of insurance?
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NEP-2020

MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL  VOCATIONAL

%Qf e (ﬂzh_‘[) Frogf . SUBJECTS

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: FINANCIAL SERVICES AND INSURANCE

COURSE CODE: V1-COM-FINT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fcer—

01.
02.
03.

04.

Il U% d B I # g HRAm A © |
faeafdener gRT YR 9 ScRYRASIRIT H & A1 TS 8l $HRAT A 2 |
AR BRI ICTRYRAHT & UIH TS DI AauIYdd G- R R IHH I A9 &1 9o 05 & BN Sl

ITRYRAHT & YoM Us W SHfhd fawar 2 |
AT BRI ICRYRADT AU IeFIT Deg UR STHI B IFD] UTaci] JaeT YTl |

dic- Foft Yo B 3ih AHIT 21 USSP U 05 3id B gl

.1

U2

U3

U4

U5

U6

T 9% @ 87

What is Scheduled Bank ?

T IToR @1 gRTST AR |

Define money market?

St 491 &1 gy ST |

Give the definition of life insurance?

aoiTd d & P T U9 BRI 9d18y |

Explain any two main function of commercial bank?
famRia ga7 aroR @ faRvary forfag |

Explain characteristics of developed money market?

Sira 18T &7 A8 9drsy |

Describe the importance of Life insurance?
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: RETAIL MANAGEMENT

COURSE CODE: V1-COM-REMT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
[RESE

o1. &l TR ¥ dI B H Bl AT AR € |

02. favafdeney gRT U WA IRYRAGIRT § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADHT & YA T8 ST A@EMIYad G W AR IFH I v &1 7e95 &1 N Sl

ITRYRAHT & YH Us TR SHfehd fawam 2 |
04. FAT BRI ITRYRIDT AU eI Bvx UR STHI B IFD] UTaci] AaeT YTl N |

dic- Foft Yo B 3ih AHIT 21 USSP U 05 3id B gl

U1 G S &1 31ef W S |
Explain the meaning of retail sales?
U2 HISSIGT dolc ol 87
What is Merchandise?
U3 S—HDCT B YRATYT FHSIEY |
What is definition of E-Marketing?
U4 TN BT & USRI Bl T HIF |
Explain the types of Retail.
U5 HISSONT ©H & Hed Bl foTRau |
Write the important of merchandising plan.
U6 S—PEY AR AT H R oy |

Difference between E-Commerce and E-Marketing.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: RETAIL MANAGEMENT

COURSE CODE: V1-COM-REMT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
[RESE

o1. &l TR ¥ B gAY H Bl AT AR & |

02. favafdeney gRT U TR IRYRGRT § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADHT & YIH T8 ST A@EIYad I W AR ITH S v &7 795 & o S

ITRYRAHT & Y Us TR SHfhd fawam 2 |
04. AT BRI ITRYRIDT AU IFEAIT D5 UR STHI B IFD] UTaci] AaeT YTl N |

dic- Foft Yo B 3ih AHIT 21 USSP U 05 3id B gl

U4 GexT fashl &1 aRYTYT FHssy |
Explain the definition of retail sale.
U2 HISSS W ol 57
What is Merchandising Plan?
U3 §—MAA § R IR T |
What is meant by E-Commerce?
U4 afdd R &1 78 B e I |
Explain the important of service retailing.
U5 HIS[El dulc & oAMi bl TSy |
Explain the advantage of merchandise budgeting.
U6 S—dA & A Bl [y | (@ 4)

Write the importance of E-Commerce (any 4)
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: PERSONALITY DEVELOPMENT

COURSE CODE: V1-PSY-DEVT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
[RESE

o1. &l TR ¥ B gAY H Bl AT AR & |

02. favafdeney gRT U TR IRYRTGRHT § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EMIYad O W AR IFH I v &1 yeu5 &1 N S

ITRYRADT & Yo g8 WR 3ifehd favarm 2 |
04. FAT BRI ITRYRIDT AU eI D5 UR STHI B IFD] UTaci] AaeT YTl N |

dAle:- UoeT HHIBG 01 A 05 dF & U AgSAINT U 8| UAF WA 02 30 HT &

g1 Ifddad dT gRITT PIfoT?
Define personality?
72 SMART &g & S[quRT FHSA?

Explain the concept of SMART goal.
U3 GHY YEEd Pl aHssy |

Explain Time management.

U4 UHISR HIT 87
What is Pomodor?
U5 s—Hd b bR foram omar 87

How to write E-mail?

dAlc:— U9 BHID 06 A 10 db P U SUIAINT U9l &1 UAD U 04 3 Bl 21

g6 SWOT fazaryor @ 87 fawR 3 99smsy |

What is SWOT analysis? Explain in detail.
U7 OFE R 2? I9h b U RN fARag?

What is stress? Write the main causes of stress.

98 T URTEl H YN ofd 9HY &b aral &1 favy &9 @1 areg?

What should be kept in mind while participating in group discussion?
U9 UAHl HAR DY & T €Uch 9T o7

What are the key components of effective communication skills.
U.10 TRING AT 97 87 BIg 5 TRIND AT Febdll Pl FAHAZY?
What is body Language? Explain any five body language signals.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: PERSONALITY DEVELOPMENT

COURSE CODE: V1-PSY-DEVT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
[RESE

o1. &l TR ¥ B gAY H Bl AT AR & |

02. favafdeney gRT U TR IRYRTGRHT § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EMIYad O W AR IFH I v &1 yeu5 &1 N S

ITRYRADT & Yo g8 WR 3ifehd favarm 2 |
04. FAT BRI ITRYRIDT AU eI D5 UR STHI B IFD] UTaci] AaeT YTl N |

dAle:- UoeT HHIBG 01 A 05 dF & U AgSAINT U 8| UAF WA 02 30 HT &
U1 deg FERT R dw ford?

Write an essay on Goal-setting.

U2 Gfddcd I GEROM Bl GRAT DIFTY?

Explain the concept of Personality?
g3 JE0R 9AY U9Ed & oY ddbAie’ WR o forw?

Write an essay techniques for better time management.
U4 WEHR S IR A3 B ARAT HISTY?

Explain mock Interview session.

U5 TG & BRI DI AR HITSTY?
Explain the effect of stress.

dAlc:— U9l BHID 06 A 10 db P U SUIAINT U9l &1 UAD U 04 3 Bl 21

U6 el MER & I dRGI & AR N |
Explain the major factors involved in Goal setting.

U7 g g4l H qEieR & delr o fadEer Hiferg?
Discuss the art of participating in group discussion.

U8 "B Revew” 3R AU Reed” W A fod |
Write note on “Hard skills” and “Soft Skills”.

U9 WEISh HIfEAT & y9Tdl IUANT Bl ARAT BIFTY?
Explain effective use of social media.

Y10 I91d Yde= &1 fadeqT Hiferg?

Explain stress management?
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: DIGITAL MARKETING

COURSE CODE: V1-COM-DIGT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
[RESE

o1. &l TR W B B H Bl BHRAT AR & |

02. favafdeney gRT U TAR IRYRGIR § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ae—Ued HHIH 01 ¥ 05 Tb B U AYSTRIT UL 8 | TIdH U 02 3AF &7 7|

7.1. f$fiea aafeT o aref awsmsy |
Explain the meaning of Digital Marketing.
U2, 3—DHH DI AR |
Explain E-Commerce.
U.3. TSN HAagd AT HI AHSEY |
Explain advanced Face book Marketing.
T4, SR ATHCT BT TR |
Explain Instagram Marketing.

U.5. U3 fIsmus dd-ld bl Fassy |

Explain display advertising techniques.

Ae—UT HHIP 06 W 10 TP b I ST U 2 | UAb U 04 3idh Bl 2 |

u6. fsiica Aafcy, uRuR® AT o foa yer A= g7
How Digital Marketing different from Traditional Marketing.
U.7. Thel AIBeT & ford STANT H a8 WM dTel! fafdrit &l ww=msy |
Explain the tools used for successful Marketing.
U.8. I HfSAT ADHIET BT AHY |
Explain Social Media Marketing.
U.9. @Il $oi fquurd T 37ef 3R SYARAT &7 guid Bifsr |
Describe the meaning and use of Search Engine Marketing
.10. 3ifTelTsd ST yaeM &l aHegy |

Explain Online Reputation Management.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: DIGITAL MARKETING

COURSE CODE: V1-COM-DIGT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
[RESE

o1. &l TR W B B H Bl BHRAT AR & |

02. favafdeney gRT U TAR IRYRGIR § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ae—Ue HHIG 01 W 05 TP & U TSR T & | YD U 02 3P &I B |
9.1, SRTea AM®eT &1 a8 xSy |
Explain the importance of Digital Marketing.

U.2. &I BT 31ef Hsy |

Explain the meaning of Blogs.
7.3, feqex AT BT Ay |
Explain Twitter Marketing.
7.4, fofdegd AT o THEY |
Explain Linkedin Marketing.
g5, fagsmos fesmsHT @ 2?2

What is Advertisement Designing?

Ae—UT HHIP 06 W 10 TP b I ST U 2 | UAb U 04 3idh Bl 2 |

u6. fSiica Ao & ford Wie favelyor & My a1 9T 27
What do you understand by SWOT Analysis for Digital Marketing?

u.7. fSRiea wafen # ueeH qeaied &1 a9smsy |
Explain Performance Evaluation in Digital Marketing.

U.8. AN HIfSAT # fATeiYoTcnd UGN & AR BINT |
Explain analytical tools in social media.

U.9. dddlgc YIdrgrd JAYIT Bl W@I
Explain Website Traffic Analysis.

TA0ITT vl &7 sy |

Explain Google Analytics.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: EXPORT/IMPORT MANAGEMENT

COURSE CODE : V1-COM-EIMT
COURSE TYPEM: VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
[RESE

o1. &l TR W B B H Bl BHRAT AR & |

02. favafdeney gRT U TAR IRYRGIR § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ae—Ued HHIH 01 ¥ 05 Tb B U AYSTRIT UL 8 | TIdH U 02 3AF &7 7|

9.1, fata—emara as% @ 8°?
What is Export-Import Cycle?
g.2. Frafd—emad g uRaed & UdR FHss |
Explain the types of transportation for Export-Import.
U.3. 99K g BT A ISy |
Explain the importance of Market Selection.
Y4, grEdfae sl &1 312l FHSmeY |
Explain the meaning of Genuine Buyers.
U5, UMl T BT Jecd A9SIgY |
Explain the importance of Proforma Invoice

AC—U9T HHID 06 W 10 dP & I SOSRIg U & | b YT 04 3ih Bl 2 |

u.6. fFafa—amara g e Feri & 98a & a9mgy |
Explain the importance of Local Bodies for Export-Import.

1.7, fatg—smara # faff=1 geR &1 e wat B aEesy |
Explain different type Payment Terms in Export-Import.

g8, Fatd @ ford SAE &1 999 &9 fhar e 8?7 AHsnsy |
How is done selection of Product for Export? Explain.

7.9. frrafd dae| & forl AR #Fell &1 =T A8 27 Hse |

What is importance of Trade Fairs for Export Promotion? Explain.

.10. IRIGT IFJaY DI AASISY |

Explain Forward Contract.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: EXPORT/IMPORT MANAGEMENT

COURSE CODE : V1-COM-EIMT
COURSE TYPEM: VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
[RESE

o1. &l TR W B B H Bl BHRAT AR & |

02. favafdeney gRT Uer WA ITRYRASGIT H & T UeIUS & BT AR 3 |

03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ale—Ued HHIH 01 W 05 b B Y- ISR U ¢ | TID U 02 3P &7 5 |

7.1, Fraid 2q iR e &e 9 87
Which are the International Bodies for Export?
7.2, YBfHT B AHsmsy |
Explain Packaging.
U.3. Sdlq dId bl Hzcd HHAAGY |
Explain the importance of Product Selection.
U4, BT FAR BT FTHISY |
Explain Buyers Communication.

g.5. fafa urcares & 87

What is Export Incentives?

AC—U9T HHID 06 W 10 dP & I SOSRIg U 2 | b YT 04 3 Bl 2 |

6. fatd—amara # faff=1 yeR @1 YU ordt o aHegy |
Explain different type Delivery Terms in Export-Import.

U.7. FRITG—3IRITd 2 3Aels ATdes & YbRI BT quid DI |
Describe the types of online applications for Export-Import.

yg. Frafd & for 9oIR &1 o &9 fhar Sidr 2?2 q9ssd |
How is done selection of market for Export? Explain.

g9. fafa daeq @ o uee i &1 &1 98w 2° 9Hsngy |
What is importance of Exhibition for Export Promotion? Explain.

9.10. fraid—emard # ST iR HeH ufehamsil & awsmgd |
Explain GST and Custom Procedure in Export-Import.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.SC/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: OFFICE PROCEDURE AND PRACTICES

COURSE CODE : V1-OFM-OPPT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
[RESE

o1. &l TR W B B H Bl BHRAT AR & |

02. favafdeney gRT U TAR IRYRGIR § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ae—Ued HHIH 01 ¥ 05 Tb B U AYSTRIT UL 8 | TIdH U 02 3AF &7 7|

U1, BraTerd Afeidl & UHR AR |
Explain the types of Office Records?

7.2, ARTHEROT & Hed DI FHIEY |
Explain the importance of Filing.

U3, ThY USl B e |
Explain Stock Register.

T4, STh W  IGeeT AHIAEY |
Explain the objects of Postal Services.

U.5. JATOTG & THR FHSEY |
Explain the types of Voucher.

AC—U3T HHIB 06 W 10 b B Y SIHSNT U & | TP YT 04 3P BT 8 |
U.6. BT 3f¥elg Jded & RIgid Ud Sqadl &l ARAT B |

Describe the principles and objects of Office Record Management.
7.7 ARTHOT YT & [UI—QTY FHESY |
Explain advantages and disadvantages of Filing System.
7.8, SH—UdET & HRIIDRI] TG [TH-SIHR0T DI T |
Explain centralization and decentralization of Post-Management.
9.9. ATl doc & A~ BRI &1 IRl DI |
Describe the different types of Office Budget.
7.10. JDheT0T BT HEed Qd UishdT Bl TSy |

Explain importance and process of Audit.
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NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL JRCATION'E
N7 e Uo¥l Aol (o) faeafdened, AT

Accredited with “A” Grade by NAAC
BA/B.SC/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: OFFICE PROCEDURE AND PRACTICES

COURSE CODE : V1-OFM-OPPT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
[RESE

o1. &l TR W B B H Bl BHRAT AR & |

02. favafdeney gRT U TAR IRYRGIR § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ae—Ued HHIH 01 ¥ 05 Tb B U AYSTRIT UL 8 | TIdH U 02 3AF &7 7|
.1, 3G YegH & Jggal bl FHSSY |

Explain components of Record Management.
¥.2. BRTST BT BRI BT TR B THY |
Explain concept of paperless office.
U.3. ST HARl &7 A AASTSY |
Explain the importance of Postal Services.
U4, BT dolc B TGP dedi Bl THSSY |
Explain essentials of Office Budget.

U.5. 3{beToT b7 31t a8y |

Explain the meaning of Audit.

AC—U9T HHID 06 W 10 dP & I SHSRIg U 2 | b YT 04 3 Bl 2 |

7.6. ARG Udee YUTell & 3Maedd dwdl Bl Ay |
Explain essentials of Record Management System.

.7. ARTEROT @1 fAfSt B1 avie PR |
Describe the methods of Filing.

U.8. UTSUl &I fSOIgd I UHIfdd &= dlel gcdl dI qAsY |
Explain factors affecting forms design.

7.9. 9olc 3T & Igawdl B ARAT HITY |

Describe the objects of Budget Control.

T.10. PIATTI FHTA & IATIT BT UfshaT BT THSISY |

Explain the Process of Verification of Office Assets.
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Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: SALESMANSHIP

COURSE CODE : V1-COM-SALT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
frder—
o1. Yl U T BT A H 8T AT M 2 |

02. favafdeney gRT U TAR IRYRGIR § & AT UTUS g $HRAT fard 2 |
03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ae—Ued HHIH 01 ¥ 05 Tb B U AYSTRIT UL 8 | TIdH U 02 3AF &7 7|

u.1. famg war &1 e1ef FHSY |
Explain the meaning of Salesmanship.
7.2, fama goie o1 9=y |
Explain sales Budget.
u.3. fama ufafafd & wodt 9 oma Far w9 27
What do you understand by Recruitment of Sales Representative?
T4, famadmar # AL Ta ufhar o1 ey |
Explain the sound selection process in Salesmanship.

u.5. faml &= &1 312t gHssy |

Explain the meaning of Sales Territories.

AC—U9T HHID 06 W 10 dP & I SOSRIg U & | b YT 04 3ih Bl 2 |

U.6. fAsha well H Tawdd HIere 3R U B AR DI |
Describe Skills and Qualities required in Salesmanship.
v.7. fasra ufthen & fafer=y ROl &7 AHsTsy |
Explain various steps in selling process.
u.8. fdm! Bl & Uged & eidd & &I At qarsy |
Explain the methods of appraising Sales Personnel’s performance.
7.9. famr ufdteror @ fafdrat &1 wHsTsy |
Explain the methods of sales training.

.10 BIeT Bl U91fdd BT dTel BRI Bl FHSSY |

Explain the factors determining the Sales Quotas.
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Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: SALESMANSHIP

COURSE CODE : V1-COM-SALT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
[RESE

o1. &l TR W B B H Bl BHRAT AR & |

02. favafdeney gRT U TAR IRYRGIR § & AT UTUS g $HRAT fard 2 |

03. AR BRI ITRYRADBT & YA T8 ST A@EIYad O W AR IFH I v &1 9e95 &1 N S

ITRYRTPT & U2 TS WR 3ifha fham & |
04. A BRI ITRYRKIDT AU FIT b5 YR STH PR IHD! U] 3faeg YT N |

Ae—Ued HHIH 01 ¥ 05 Tb B U AYSTRIT UL 8 | TIdH U 02 3AF &7 7|

U.1. faha Bell B TR DI FHIME |
Explain the concept of salesmanship
¥.2. FfeaTa fAma o aHsmgd |
Explain Personal Selling.
w.3. famg U§e o7 dHssy |
Explain Sales Management.
T4, fama oo # Ufneror &7 A 9agdy |
Explain the importance of Training in salesmanship

U5, fagl drer &1 aref gdrsd |

Explain the meaning of sales Quotas.

Ac—U3T PHHP 06 W 10 dP D UIT SIHSwNT U 2 | TP U9 04 3P T 2 |

U.6. fdshd FTSH BT A8 Ud YHR sy |
Explain importance and types of Sales Organization.
u.7. {91 & Riglial o rer I |
Explain the Theories of Selling.
u.8. fama gfafaferi &1 wdil & ufdhar &1 awsmsy |
Explain the process of recruiting sales representatives..
7.9, faha HIeT YUTTell & URIRAA Bl Aoy |
Explain the administering the Sales Quota System.

7.10. fIhT &9 & MHR BT Y9IAT B Tl HRBI BT AHSTSY |

Explain the factors determining the size of sales territories.
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SUBJECT: INFORMATION TECHNOLOGY
COURSE CODE: V1-COS-IT

COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
[RENE

o1. T U W Pl T H g BT AArd B |

02. favafdenery gRT U WA IcRYRAHRT § & 9919 TS g HeAT Sffard 2

03. WA PR ITRYRKDBT & YH T8 HI A@LMYad T W AR IAqH I 00T & Jeu= & PN Sl

IRYRADT & T g8 W SHfhd fasam 2|
04. A BRI ITRYRKIDT AU FEIT g YR STH PR IHD! U] 3faeg YT N |

Note All Questions are Compulsory.
dic - it ued siforart & -

Short Answer questions -

TSR Ut

Q. 1. Differentiate between data and information with suitable example.
alcl 3l gobledviel b dld udd 3ciseul glel 3de 2uee ol |
Q. 2. What do vou understand by spooling?
parifun)} H T @ S &P
Q. 3. Decfinc the Multiprogramming?
FECUTATHIT @ URATST Bifor |
Q. 4. List four facilities provided by Internet throngh WWW?
WWW® AEIH F Fededc gRI Weld @ offel dlcil dk Jidenst o JEi ders |
Q. 5. Writc the usc of pdf. jpg. .txt and .html filc.
pdL. jpe. xl FT Ll wrse © v @i

(R
t
h

Long Answer questions - 4x5
e
GRSl U+l

Q. 6. Wiite (he use of Infonuation Techmology application different areas.
%fmﬂﬁﬁmﬁﬂﬁaﬁuﬁ%&mﬁim%ﬁﬂm

Q. 7. Discuss the working of various component of computer with block diagram.
m%ﬁmaﬁﬁmﬁﬁaﬁwmaﬁﬁaﬂﬁm

Q. 8. Wiile the dilferent between Primary and Secondary Memory of Computer with example.
Wﬁmmmwmﬁmﬁmml

Q. 9. Describe the following —
T o Fegsy -
(a) Word Processing (b) E-mail  (c) Google Docs (d) PDF Creator

Q. 10. How 1o rednce file size for storage or transfer? Write the 1ools for file compression.
XSl 2 CRAE @ [0 IS H1 HGR A BH B P Bigd HAIY & a0 od
fRaw |
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Accredited with “A” Grade by NAAC
BA/B.S¢/B.COM/BBA (VOCATIONAL) FIRST YEAR (SESSION 2024-25) (JUNE-JULY)
SUBJECT: INFORMATION TECHNOLOGY
COURSE CODE: V1-COS-IT

COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
[RENE

o1. T U W Pl T H g BT AArd B |

02. favafdenery gRT U WA IcRYRAHRT § & 9919 TS g HeAT Sffard 2

03. WA PR ITRYRKDBT & YH T8 HI A@LMYad T W AR IAqH I 00T & Jeu= & PN Sl

IRYRADT & T g8 W SHfhd fasam 2|
04. A BRI ITRYRKIDT AU FEIT g YR STH PR IHD! U] 3faeg YT N |

Note — All Questions are Compulsory.
dic - JT U e & -

Short Answer questions - 2x5

T3 Ued

Q. 1. Define the ISP and URL.
ISP 3T URL &l FHITZA

Q. 2. What is batch Processing?
& UrATHa @ B Y
Q. 3. What 1s System Software and Application Software?

Tees TP Ud UEfiehee e w2 2
Q.4 What is Cloud based Services?
To3E AdA ®IT 57
Q. 5. Wrate the use of htm_ jpg. pdf and png files.
htm, jpg, pdf #T png WA & TeNW TeARATI

Long Answer questions - 4x5

i RGEL I ES]

Q. 6. Describe E commerce, E governance and E Banking.
T-MET, S-Idaed 3T S-Alhal @ AHSTS |

Q. 7. Describe ditferent types of Input and Output devices.
fafites UsR @ e Ud M3 AT @ AdgS |

Q. 8. What 15 Operating system? Decribe different types of Operating System.
HTRicar fawea @0 & 2 fafies wor @ 3wt foea & aags |

Q. 9. Detine the following with example -
fordet @I 321820 Agd UGG BiAw -
(a) Word Processing (b) Database Software (c) E mail

Q. 10. How to reduce file size for storage or transfer? Write the tools for file compression.
WA T1 g @ o0 g & AeR HY BA & 7 Bled oA @ o od
foTfaTe |
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SUBJECT: WEB DESIGNING
COURSE CODE: V1-COS-WEBT

COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
fcer—

o1. Ol U WA B KM H 8 BT AR 7 |

02. fawafaener gRT yer I SaRyRaEst # € 9T yeus g e A 2|

03. AR BRI ITRYRADHT & YA T8 ST A@EIYad O W AR IFH I v &1 7e95 &1 N S

ITRYRAHT & YH Us TR SHfehd fawam 2 |
04. AT BRI ITRYRIDT AU IFEAIT Bvx UR STHI B IFD] UTaci] AaeT YTl N |

Note — All Questions are Compulsory.

dic - JAt e 3ferd -

Short Answer questions - 2x5
TgSCRIT UeeT
Q. 1. Write the Basic Step of Creating Webpage in HTMT..
wEAUATe # dd Us ad- B e gl farau |
Q. 2. What 1s CSS? Write 1ts Features.
Moo F=r 29 Sue faewany feaRkaw
Q. 3. What is Interface?
SCRBA TN & ?
Q. 4. What is an Internal CSS style?
UG idhe HATATA 6l @ B
Q. 5. What do you understand by Java Script?
SraT R I MU @ ITHES B P
Long Answer questions - 4x5

Tro—T
LidatlITi MWl

Q. 6. Write the pracess of changing font size and sryle of font in web page.
da ol # WHlec 3M®R 3 Hiee @ ol geaet @i ufdem fafaer
Q. 7. Define the different types of Selectors in CSS?.
Moo=t I [fies yere & geewatei @ aRmita B
Q. 8. Explain the types of Style sheet with example.
2cigel dle & Umil @l 3clseul diEd avld i
Q. 9. Explain the use of rype of operator in JavaScript with example?
SAIRge & 33ee & W 3ST8301 Aled JAASST |
Q. 10. Write about Data Validation in javascript about example?

SaRee o swr deiSee @ Seeu wied T |
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SUBJECT: WEB DESIGNING
COURSE CODE: V1-COS-WEBT

COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30
frcer—

o1. T U W Pl T H g BT Aard B |

02. favafdenery gRT U WA IRYRAHRT § & G910 TS g $HeAT Sffard 2

03. WA BRI ITRYRKBT & YH T8 HI A@LMYad T W AR IAqH I 0TI &7 Ueu= & PN Sl

IRYRAHT & Y g8 W SHfhd famam 2|
04. A BRI ITRYRKIDT AU JIIT b5 YR STH PR ST U] 3faeg YT N |

Note — All Questions are Compulsory.

e — J#Al gee fferart & -

Short Answer questions - 2x5
TESRR WeeT
Q. 1. Explain the Concept of URL.
YARUA @ [*Igial @ avled el |
Q. 2. What are the limitations of CSS7.
Hdoava dtew @@= 2 2
Q. 3. Whatis the Box model in CSS?
dAoAeA # diad #Alsal &= 8?7
Q.4. Write the features of JavaScript?
SaiRewe o fdeuant el
Q. 5. What 13 a name function in JavaScript & how to define it?
olal R & lH Baglel oI & Ud $3 & URHba fdar sirar & ?
Long Answer questions - 4x5

SR e

Q. 6. What is HTML? Describe the basic structure and types of HTML document.
TIUUATS @7 & ? UACIUAUE Aol bl HA JAIdell Td UBRT &l aulel diteiw |
Q.7. Whatis CSS ? Write its advantage and basic properties.
AoATA @@= & 2 SHD oH Ud Uil Bl falEu |
Q. 8. How can you integrate CSS on a web page? Explain with an example.
3T dd UST U ACACH B B SICHS BT TAhd & 7 G690 A s |
Q. 9. Explam the use of type Array in JavaScript with example?
SARBE # UL & WA 3eMERvl Algd AHJTS |
Q. 10. Write JavaScript Scope in javascript with example?
ST BT B ISREY Alsd fatar|
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SUBJECT: DESK TOP PUBLISHING

COURSE CODE: V1-COA-DTPT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30
fcder—

o1. Il U W B MM H 8 BT AR 7 |

02. faeafaener grT ver AT SaRgRassit # & AT UHuS g BT Sifart 2 |

03. AR BRI ITRYRADHT & YA T8 ST A@EIYad O W AR IFH I v &1 ge95 &1 N S

ITRYRAHT & Y Us TR SHfhd fawam 2 |
04. AT BRI ITRYRIDT AU IFEAIT D5 UR STHI B IFD] UTaci] AaeT YTl N |

Note — All Questions are Compulsory.
dic - T ued Serard & -

Short Answer questions - 2x5

G R EE |

Q. 1. 'What is Computer? Write the advantage of It.
HFGR T & 7 SAD oA fohau |

Q ‘What do you mean by DPT?

AW A 7T ®T FAIAT &7

Q. 3. How to copy. cut and paste text in Page Maker?
Q

Q

)

Uol dA®e & caec @ @, HUl 3R UT dd Bodl ?
.4 Explain process to create new file in Photoshop.

WITT & o5 Wisd dollel @ Ufdselm &f AAsd |
. 5. What is Corel Draw?

PHIRAST dRT & ?

Long Answer questions - 4x5

drdacdT uod

Q. 6. Discuss the working of verious component of computer with block diagram.
Q. 7. Explain in brief the tools of Pagemaker.
USf AT & ol @I Al Uiedd ol |
Q. 8. Photoshop is the most extensively used software in Graphics and Art. Why? Explain.
BT JMBFT Ud 3 3 &ATUBG B4 A TARN Bl e ARdIT & @l ? JAss |
Q. 9. Describe the different parts of CorelDraw's application window.
B3l Bl Db Oal @ Tdided #HE @l aoid il |

Q. 10. Explain with example the method of making visiting card in CorelDraw.

®ITagl # Taiaicar w2 ade @f afTr @ 3areeer afga avia Sifeiv |
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SUBJECT: DESK TOP PUBLISHING

COURSE CODE: V1-COA-DTPT
COURSE TYPE : VOCATIONAL

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

[RENE

o1. T U W Pl T H g BT Aard B |

02. favafdenery gRT U WA IcRYRAHRT § & G919 TS g $HeAT Sffard 2

03. AR BRI ITRYRKBT & YH T8 HI A@LMYad IRT W AR IAqH I AT &1 Ue95 & BN Sl
IRYRTST & TIH I WR A fhar 2|

04. T BRI ITRYRIDT AU I D75 U STHI B IAD] UTad] AT YT P |

Note All Questions are Compulsory.
o, — 8ll uvel slaaid B -

Short Answer questons - I%S
T3 UeA
Q. 1. Explain the importance of DTP.
Q.2 Whart do yvon mean by color modes?
Q. 3. Wrile a short note on nuage (0ol and color 1'cpldL euieril ol?
Sdlol ¢od Ud @eid Reide ¢ U2 Aléma femmf dife ¢
Q. 4. Differentiate between vector and raster image.
doe? Ud I3 ool A 3iae T SHifeU |
Q. 5. Write a note on Page setup and design in Corel Draw?
BRAZ # U Je3m an fEeEa R A fera ?
T .ong Answer quesrions - 4x5
aldsarir wea

Q. 6. How can DIP help to make books and magazines attractive.
%%wamwmﬁﬁﬁmmmwaﬁ%?
Q. 7. Write the feature of Page Maker in Detail.
Tol dAwe @ st o Rega & e
Q. 8. Explain any six tools vsed in Photoshop
WICIeMT & 3UUET 8 did [dwd & tod & aFasd |
Q.9. Define logo mention the plocesa of preparmg an Invitation card using Corel Draw.

o E—r[?;r @ TRATYT SAol? | HITA 3T FRT JATHIOT U3 B T @ BT i
CRIESE

Q. 10. ITow to Create Speeial text. object and color cffects in CorclDraw.
BRag @ fafaféor w2 gaer & [@fE = sge afeq avie Sifee
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