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ASSIGNMENT QUESTION PAPER-FIRST MAXIMUM MARKS: 30

fAder.-
1. &t wor T it geatert™ § g w7 Aard gl
2. Terafemmes g yar 9= SAeqeaswTst § &t T YT g HEAT AT §
3. FA FF ITCYEART F TAF Y Tl ATaGTH T T 9L 7 IHH IHT &0 &7 0007 g FE ST ST EAHT 6
TIH I8 97 sifa R 2
4. AT FTE STCLAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ae—ueT SHHIH 01 ¥ 05 TF & YT TgSwid Yo 8 | YAF YT 02 3id BT 2 |

T 1. HATEA g ATt GHEITU i oI 91 8?2
What are the problems of resource sharing?
2. STET, A AT AT H FATHAL 8 2
Differentiate Data, Information and Knowledge.
T 3. qEAHTAT [T 47 82
What is library legislation?
T 4. FHIUT TS TFS FIT 82
What is copy right act?
T 5. Ty gEaseT & A § o)

Write about special library?

Aec—Y3d HHD 06 W 10 Tb D YT SHSwNII U & | Udd U 04 3 bl 2|

T 6. TATFAGAC T [AEqTE I AT ?
Describe Infli.net.in detail.
T 7. HETST AT T TICATIOT FITSTT AT THehT a9qahdT U 29T 1 ol
Define resource sharing and write its need and objectives.
T 8. TEAHTAT (O & 9= [AaHt &t =Arer fifvy
Explain “Five Laws of Library Science”.
T9. qEAFRTAT (AT T SATIETAE ATAehar il TR Hiforg
Define professional ethics of library science.
.10 TEARTAT H & AT FAT THA 2

What do you understand by library association?
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(Core Course)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

IDELEE

el o1 T AT gEATATT § g FHAAT AT B

2. fersafEmmes g yar 9= SAqeasHTet § & T YT g HLAT AT §

3. FA FF ITCYEART F TAF Y Tl ATaLTH T QT 9L T ITHH IHT &0 7 0007 g FE ST IACLEART
TIH I8 97 sifRa R 21

4. FT FT ITCYRAHT AT FTLITT Feg T STHT T IHHT TTAAT AFLT ATH Fe |

Ac—ueT HHIB 01 W 05 TF B T TgSTid Yo & | UAS YT 02 3id BT 2B |

7 1. RfSeer 3 & qeaerrers sraantyat fiv gt o |
Write the role of library professionals in digital era.

T.2 HAAT FATE?
What is Information?
.3 qEaETAT (e T 8?2
What is library legislation?
T.4 TEIRIAT T FT 8?2
What is library cooperation?
9.5 SreAford et #4752

What is an academic library?

Ae—Y3d HHD 06 W 10 Tb D YT SHSwN I U & | Ub U 04 3 Bl 2|

T.6 TEARTAT AT & T FIHT T Ioo1@ i To10| TETHAT] 9 Tgf Af o TATT
T AT FL |
State the Five Laws of Library Science. Discuss the Implication of the First Law on
Libraries

T.7  EARTATFHITEAT AT 5| THehT AATHAT ST ATHAT T FHAT L

What is library consortium? Discuss its need and advantages

9.8 AT AT 47 § 38 T ST 39T Al TRATNT HL

What is information science define its scope and objective?

T.9  HTASH TEAHIAT & HIAT AT I2AT I FAT FL

Discuss function and objectives of public library

T.10 AT & TS [T T FU HI o0
Describe National Library of India.
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fAger.-
1. afy w3 T &t geaferi § g AT A=ard gl
2. ferafemme gy warT 95 SAqRawtst § & T W g HAT A §
3. FATT FTH IACYRAHT F TAF 5 Tl ATALTHIIAH T 9L ST ITH IHT TG0 7 00707 g FE AT STl
% TAH TS 9T (TR 6T 21
4. T FTF ITCLRART STIT AEATT Fieg T STHT FT I T SAT9T TTH F |

Ae—Te HHiH 01 § 05 TF & T TS U 8 | TS U 02 3id &l B

9.1 SATERIgor § o9 FAT THAT 82
What do you mean by acquisition?

.2 w0 fage i S
Define Job Analysis

9.3 SO F 7 A1 g 2

What is mean by motivation?

.4 F(FH FAA & a1 foreu?
Write advantages of stock verification?

9.5  TEqHRAT TISIAT &l TATIOT FHe?
Define library planning?

Alc—9%d HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3ih BT B |
9.6 AT % fAoe FT faeae & gt w7

Define marketing of information in detail
9.7 SAEYUTOT A AT FAT qHAS 2 2 AT F a3 o forfe
What do you understand by motivation? Also write the element of motivation?
9.8 TETH qAT & (Gl 1 F=AT Ao
Discuss the principles of book selection?
9.9  HEHAAT HFAA AT AN ¥ qHATRT
Explain the circulation section in detail?
.10 TEIHAT | TEda 949 6 o0 Fh ATHT T o STl ITIH 21807 Aigd
==
Discuss the different types of tools used for book selection in library with suitable
example
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IDELEE

1. =sft wox T3 i geafots § g FHAT SA=ard gl

2. Trafe=med g Yo 5 STCqRasiel § af =T YT g FHAT A\ ard §

3. HAF FF ITCLEART 6 TIF IF Tl A= qash Q2T 92 7 ITH I 0T 7 0T T FE AT ST EART 6
ERER R IE R R i

4. T FT ITCYRAHT AT FLITT Feg T STHT T IHHT TTAAT SFLT ATH Fe |

Ae—ueT SHHIB 01 W 05 TH B YT TgSTid Yo 8 | UAS YT 02 3id Bl 2|

T1. A AT 9T 82
What is market segmentation?
T2. AT FIHIT FT 82
What is library committee?
T3, SRy aafar# g ?
What is Zero Based Budgeting?
T4,  TEGT TOHT FTE 2
What is management consultancy?
TS5 UEAHTAT SEed F7 o ud iy forfeu

Write Meaning and function of library management?

AC—UTT HAG 06 ¥ 10 T S UL USRI UL & | UAD U 04 3iF 3T o
T6. T QAT T & (EFRIUH) FT TRATOT F 307 380! Sagronsn 17 GEqe § ==t w7

Define total quality management (TQM) and discuss its concepts in detail.

7. T veead | T #7969 62 At & Eaared § A & At Sai a7 9=y wi)

What do you mean by financial management? Discuss different sources of finance in
universities library.

T 8. HTh{eT HaT 97 82
What is marketing mix?
T9. TEIHAT H TS qIHUT T G T HL0 FT Agea ol 2?2
Why binding and preservation of reading material is important in library.

T 10. ST Jae 6 &= § o< T i qerd § ==1 Hii0

Discuss in brief the contribution of Taylor in the field of scientific management
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ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

At

1. =sft wog ¥ & geafots § g FHAT A=ard gl
Frsafa=mes g v g Saeqeasret § g @ T g HIAT AA §
T FT ITACLRTHT % TIH TS AT AL a T T A 30 IqH ST FA0T FT T797 g F2 ST ALY EdHT 6
TIH I8 97 sifRa R 21

4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

Ac—ueT SHHIB 01 W 05 TF B YT TgSTid Yo 8 | UAS YT 02 3id BT 2|
.1  FEETHTT UHaT i AT HT T Fifem)

Define the concept of common isolates.
T.2 AT, TATH TAT HIETH o AT a7 Fwior i fHe=mr fiferm)
Discuss the meaning and formation of class number, book number and collection number.

.3 JEAHRTAT AR T AT Triat o faarwqrett &7 aoi it

Describe the different types and features of library classification.

7.4 Tafra s & an ¥ forfem

Write about mixed notation.
T.5 EAHTAT AN IHT0T FAT 2

Define library classification?

Ae—Ued HHIG 06 W 10 TF B T USRI U 8| UAD U 04 376 HT 2|
.6 TEARTAT AN 10T 6 ATTATLITCHT STNTH & ATHI il SATEAT HIToU|

Explain the advantages of postulation approach to library classification.
w.7 o= asfieeor wgfa &t Saat ud o it gferm ==t i)
Discuss briefly The Genesis and evolution of colon classification.
w.8  faferrt & s s gwera 2237 <1 #hud g # o s it ==t e
What do you understand by devices? Discuss its application in DDC and UDC.
T.9 SR TUTAT FAT &2 T (A TH [Afei i =rear w1
What is notational system? Explain its different devices.

.10 ST FATHTRRLT TOTAT 6T T fareraret o2 v ey forfaw

Write an essay on the salient features of the Dewey decimal classification scheme.
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fagar-
1. =9t wog w7 iy geaforto § g1 F2AT A=Ay 21
2. ferafeemes g yar 9= SAqeastst § & T T g HEAT A=A g
3. HAF FF ITCLEART 6 TIF 5 Tl ragT=qas Q2T 92 7 ITH I TG0T 7 T T FY AT ST EART 6
ERER R IE R R i
4. FHT FT ITLYRART AT FTLITT Feg T STHT T IHAT TTAAT SAFLT ATH Fe |

Ae—ueT HHIH 01 W 05 TH & YT TgSTig Yo 8 | UAF YT 02 3id BT 2B |
T 1. Tt g FAT 82

What are mnemonics?

T 2. SR | AT AT THAT 82
What do you mean by notation?
T 3. FTHE HEIT | SATTHT 97 aTead g2

What do you mean by call number?
T 4. TETHRTAT | (0 AT SAA9TF 2
Why classification is essential in library.
T 5. TEAH AN THIT FAT 52

What is Book classification?

Aec—Y3d HHD 06 W 10 Tb b YT SHSwNII U & | Udd U 04 3 Bl 2|
T 6. LA ST HIS JoTet o 912 1 forg

Write About Simple Knowledge Organization System

T7. T TohTE o AT el T 3aTgLu digd aHAT 0|
Explain the different type of phase relation with examples.

T8. FRTHLOT [EARTAT HATETT ohl ATATIAAT §| TEARTAT AR o FIAT o6 HEGH § 26
FAT T SATEAT HITSIT]

Classification is the foundation of librarianship.Elaborate the statement with reference
to the functions of library classification.

T0. TEARTAT AR H AT TFTAT 6 AgedquT (AT =l AT ALl
Explain the critical analysis of the current trends in library classification.

T 10. Htfers At Y =TT 1)

Explain fundamental categories.
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ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fAder-
1. &sft wox T3 i geaforts § g FHAT SA=ard gl
2. Trafe=nmed g Yo a5 STCqRaHTsl § &l =0T TII g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 7 IHH IHT 0T 7 00707 g FE ST SACLEAHT
ERER R IE TR R i
4. AT FTE STCLRAHT ST AT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ae—Ie HHIH 01 W 05 TF & T TgSg U & | UAS YT 02 3% &l 2|
T1. TEARTAT AT o 7 1w

Write the merits of library catalogue
T 2. AT | AT T qHEAT & 2
What do you understand by RDA.

T 3. AT FATHF ATHAG TTET FT 82
What is standard bibliographic record format?

T 4. AR o (Hgiad it sraeawar forfen

Write the need of Canons of Cataloguing
T5. FUTR FEeA T T TIRATIOT FL?

Define centralized catalogue?

Alc—9%d HHD 06 W 10 Tb ® YT SIHSwRIT U & | UAD U 04 3ih BT B |
6. T, T, #. AT 2 AT I ST T [Aeruarsti 9% =1 w2

Discuss the origin and salient features of AACR 2.
T7. Fean | fatas w A afafeat o)
Write the different types of entries in catalogue.
T 8. T Rraial ofiT 3eh TH1E & a | 9471 #2
Discuss about the normative principles and their impact.
T9. TEAHRTAT TELAT o6 TATHT AT AT Ta=IT T U IeTeh ATHI T FITAATAT o AT
ferferan
Describe different conventional Physical forms of library catalogue with their
advantages and disadvantages.
7 10. HTe 21 T 0 FL
Describe MARC21
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fAger.-
1. =sft wog T3 i geafots § g FHAT A=ard gl
2. Terafemmes g yar 9= Iaeqeastet § &t T YT g FEAT A=A §
3. FA FF ITCYEART F TIF Y Tl AT T 9L 7 IHH IHT &0 7 00707 g FE ST ITACLEAHT 6
TIH I8 97 sifha R 8l
4. AT FTF STCLRAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ae—Ue HHIH 01 W 05 TF & U TgSg U & | UAS YT 02 3% &l 2|

T 1. AT & AT FATHHA 2 2
What do you understand by OPAC
2. o, =T TE T AT AT TG 2
What do you understand by CCF.
T3. e foree it synfRiaT = AaaATE O
Explain the usefulness of Sears list.
T4, AT 3T TR e % 1= sfavioriay
Differentiate between catalogue and accession register

T5. AT FEANT I TRATIOT F2
Define library catalogue?

Ac—Y3 HHID 06 W 10 b @ U IO U & | b U 04 i bl 2 |

T6. oo g &1 g S0 q&F-a9ea T oY T -g 0T SAwH 0 JUITierdt i
EEEGIEIEIER T L]
Define subject cataloguing. Describe the features of pre-coordinate and post-coordinate
indexing systems

q7. TEAHRTAT TEHAT o AT AT T 0T i o0
Describe the inner forms of a library catalogue

q8. (T ST | Aty it a2t 1 98909 § Fui ST SaTgull & a1 fiftsrw
Describe in brief different type of entries in a classified catalogue with suitable
examples

T9. ars. U, ofY. Y F IZ9T BT AU i
Describe the purpose of ISBD

T 10. oo oftert 7 T e ® orfuer fAfer iy ot |

Write the methods involved in deriving subject headings.
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fr=er-
1. =sft wog ¥ i geafots § g FHeAT SA=ard gl
2. Terafemmes g yar 9= SaeqeaHtst § & T YT g HEAT AT §
3. @A A SRR o6 T I8 T AT T2 9 AT 300 FHT T o7 77 g1 % S{1 ST ec=hl &
T I8 U7 sifHRT AT g
4. AT FT STCLAHT ST AT Fegk TL STHT FT I TTAAT AF9T TTH FL|

- HHIH 01 § 05 TH & U TSy U 8 | UAS U 02 3id &l B
1. AAT HATH AT FIT THEA 3 2

What do you mean by information sources?
T 2. HEATTT 9T 97 "ier feooft forfem
Write a short note on institutional repositories

T 3. ey FqT AT ATLTCT U T forfem|

Write the concept and type of reference service .

T 4. =Y 77 U orfe e o
Write a shot note on NISCAIR

T 5. TETE ATATHRLIT F3T 82
What is resource sharing?

Ae—9% HHIG 06 | 10 TP D YT HSN Y & | UAP T 04 b BT 2|
T6. TEqHTAT | GAAT FATHA 20T STITRIAT =l F=T I |

Discuss the usefulness of information services in the library.
T7. AL A TAHTEAT & AT FAT THAT 22 T80 AT wehred st =t i |
What do you understand by electronic resources? Explain its different types.

T 8. T T wehTe o aEqTastt Jrat T fagor firfer |

Analyse the different kinds of documentary sources

9. sorg faraeor 4T i afeara ST qur TEdt sraTaar v e ot |

Define the document delivery service and write its need and type.
T 10. TR & 1o ST FAT 61 ATET HIo0|

Explain the organization and function of AGRIS.




NEP-2020

O MADHYA PRADESH BHOJ (OPEN) UNIVERSITY, BHOPAL
S & Qe Aol (o) fawafdened, AT

Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: INFORMATION SERVICES AND COMMUNICATION TECHNOLOGY
COURSE TITLE: INFORMATON SOURCES, SYSTEMS AND SERVICES (PAPER-I)
COURSE CODE: M1 LIBD 1T
(Core Course)
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fAger.-
1. =+t wog w7 iy geafortd § g1 F2AT Af=ars 2
2. Terafe=meT g Yo 5 STCqRaHTel § &l =0T TII g FHAT A\ ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 7 IHH IEHT &0 &7 0007 g FE ST SACLEAHT 6
ERER R IE LR R
4. T FT ITCYRART AT FTLITT Feg T STHT T IHHT TTAAT SFLT ATH Fe |

- HHIH 01 | 05 TH & U TS U 8 | TS U 02 3id &l B
T1.  STETHE T FATE 2

What are primary sources?

T2,  Heolde ed FT A 52
What are subject gateways?

T3, AT [EAHRAT AT & a o
Write about online library services.

T 4. U, %, U &l TICATOT Y|
Define NKN.

T5. AT HEETT F4T 82

What is Library consortia?

Alc—9%d HHD 06 W 10 Tb ® YT SESwRIT U & | YD U 04 3ih Bl B |

T 6. TH. Y. oS F7 8?2 AT [Faahiard § THSISTS T&TH Feed § AT F00 &l SATeAT
T |

What is SDI? Explain the steps involved in providing SDI in special library.
7. T YT o =oraei e |al il SATEAT F, T-J, S-STod, Selel & a1 § 94971 A

Explain the different kinds of electronic sources, Discuss about E-Books, E-Journals,
ETDs

T 8. |, U, TH. FAT 82 ARG [eahTard | |, U, UH TG Hd § QT T il AT
Y|
What is CAS? Explain the steps involved in providing CAS in academic library

9. AT TUTEAT FAT 52 THeRT [Araary ud wr forfew

What is information system? Write its characteristics and functions

T 10. AT HATSA T AT vSiEET wie o7 52 oeaw ' gy

What are the different agencies of information services? Explain in details
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fAder.-
1. =sft wox T3 i geafots § g FHAT SA=ard gl
2. Terafemmes g yar 9= ISAeqeastet § & T YT g HEAT AT §
3. FA FF ITCYEART F TAF Y Tl ATAGTH T T 9L 7 IHH IHT &0 7 0007 g FE ST IACLEAHT
T TY T2 STRa 6T 21
4. AT FT STCLRAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ae—ueT HHIB 01 W 05 TH B YT TgSTg Yo 8 | UAS YT 02 3id BT 2|
T 1. AT QAYTH § Aged @IS Lot o are # fore

Write about the importance search strategies in information retrieval.
T 2. THUH-UFS 1 TIATIOT o
Define MS-excel
T 3. AT ATSTHEA I TRLATIOT HITSTT
Define library automaton
T 4. HEHITSAT 7T 82
What is multimedia
T5. ST I TS FAT S

What is arithmetic unit?

Ac—Ys HHID 06 W 10 b & U IO U & | b U 04 3ih Bl 2 |

T 6. are. U, 1. U Fi fForvarett v fAeaw I vy
Explain the features of ISDN in detail.

T7. TCATRETT AT FAT g2 THUH-FE I TRATOT FIow)

What is application software? Define MS-word.

T 8. SIS TAST TAT H FAATAT o HIATAAT AT I it
Describe Implementation of automation in housekeeping operations

T9. [ETRTAT o HIAHT AT TSR ] THATIT

Explain the Standards and protocols of library

T 10. TEARTALT § SATSENT 20T T I FAT HY

Discuss the role of ICT in libraries
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fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
4. AT FTE STCLRAHT ST FETIAT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ae—ueT HHIH 01 W 05 TF & YT TgSTid Yo 8 | YAF YT 02 3id BT 2 |
T11. Faeae & greaTiog e

Define Internet

T 12. g ey @y afvartoa fifsm)
Define operating system

T 13. AT, TF. A7, T T TRATT Hiorm
Define RFID

T 14. A TH. .U TS
What is ISDN

T 15. FIET FAT 8?2

What is computer?

Alc—9%d HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3h BT B |
T6. [EqHTAT Aeadeh o (A0 TR 0l FaT HIToT

Discuss the different types of Library network.

T7. 9T Hege? TLEIT Fhaell  for SUART o ST+ et fofeg ! =T oY & S19e
YL IT FAT i
Discuss any four types of input devices used for human computer interactions

T8. [EqHTAT TAATAT ol ATTLTHAT Fl AHATTY
Explain need of library automation

T9. AT GTATRIERT & AT TohTel & a7 | ITe20T igq o)

Write about the various kinds of communication technology with example.

T 10. Fege? #it sraremeor, it oyt F an # o

Write about the concept, generations and types of computers.
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CLASSIFICATION (PRACTICE) (PAPER-I)
COURSE CODE: M1 LIBC 1T
(Core Course)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
4. AT FTE STCLRAHT ST FETIAT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ae— UeT & HRAT A B | 9 el & 3id A 7|
7 1. Rafea 3o F1 g2 Fiffemrur aio1 & Wi Yadhics BT YT HY & I |

What is Relative Index? Explain how to use relative index in classification
scheme.

72, TIADT 3R S BT SUTNT Hp A 3T & 1Y SISl & G Ieh0T T JHI |

Explain classification of documents with compound subject using table and

schedule.
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Accredited with “A” Grade by NAAC
BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CLASSIFICATION (PRACTICE) (PAPER-1)
COURSE CODE: M1 LIBC 1T
(Core Course)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
4. AT FTE STCLRAHT ST FETIAT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ac—af U2 B BT At B | I gl & 3 I 2

7 1. Sfed fawa 31 g2 oy SFYfrl ¥ ey H dTferd! Siie &1 SUURT #db e d [avd aral
TS P HY FifHd HRd g2

What is complex subject? How do you classified of document with complex
subject using table add to notes from schedules?

72, AT AR ASTd BT YT HRh SISl Bl G I & 1Y h aiffepd fopar ST?

IRAT N |
How to classified documents with simple subject using table and scheduled?

Explain.
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SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CATALOGUING (PRACTICE) (PAPER-II)
COURSE CODE: M1 LIBC 2T
(Core Course)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
4. AT FTE STCLRAHT ST FETIAT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ac—af U2 B BT At B | I gl & 3 I 2

7 1. SR YeTeH, TAfY oRad &1 SR & IR | ford |

Write about serial publication and words of corporatic aAuthorusing.

7 1. ©eH aW®, Ahadhdl Ud 910 TP Bi JAIHR0l & IR H ford |

Write about cataloguing of Pseudonymous book, editorial words and Anonymous books.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: KNOWLEDGE ORGANIZATION (PRACTICE)
COURSE TITLE: LIBRARY CATALOGUING (PRACTICE) (PAPER-II)
COURSE CODE: M1 LIBC 2T
(Core Course)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geafots § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =0T T g FHAT A\ard §
3. FA FF ITCYEART F TAF Y Tl ATELTH T T 9L 3 IHH IHT &0 &7 00707 g FE ST IACLEAHT 6
TIH I8 97 sifRa R 21
4. AT FTE STCLRAHT ST FETIAT Fek TL STHT FT I TTAAT AFLT TTH FL|

Ae—wf T g &A1 A 3 | et Ul @ of | B
7 1. HHIC b, Hec! Iy gb DI GAlhHRul & aR  ferd |

Write about cataloguing of composite works and multi volume words.

T2. HeANNT DS 3R AFD] Bl AT B |

Explain Cataloguing codes and standards.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE TITLE: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE CODE: M1 LIBA 1G

(GENERAL ELECTIVE SUBJECTS)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fAger.-
1. |9t gog T iy geater(d § g FTar afvard 21
2. Terafe=med g Yot 5 STCqRasTsl § &l =T TII g FHAT A\ ard §
3. HAF FH ITCLEART 6 THF 5 Tl A= qash Q2T 92 7 ITH I 0T 7 T T FE AT ST EART 6
ERE R R IR R i
4. AT FTE STCLRAHT ST AT Fek TL STHT FT I TTAAT AFLT TTH FL|

- HHiH 01 § 05 TH & T TS U 8 | UAS U 02 3fd &7 B |
T 1. QRAGTAd I FT 7 ?

What is library Policy?
T 2. e R®IT 8?
What is Patent?
9 3. ST [T R 27?
What is Copy Right?

T 4. SIfsTed ardrarer # gfafo=feer @ 82
What is Copyright in digital environment?

T 5. Jifg® TUaT ATPR & YHR oIy |
Write the types of IPR.

Alc—9%d HHD 06 W 10 Tb ® YT SHSwRIT U & | YD U 04 3ih BT B |

T 6. gfaferafier iRk wasrea o Adfa Hifeal o awsnsy ?
Explain the policy of Copyright and library.
T7. foeq difgs Huar H1ed & & w2 ?
What is the work of World Intellectual property organisation (WIPO) ?
T 8. IffrAfepR B Bl FHSSY |
Explain the Copyright Convention.
T0. gfIfTIfIeR @1 3 Seoiad @ AGA™ & fog Fa1 wraeme fHd 1 € 2
What is the provision for the violation of condition of Copyright?

7 10. gfaferafiieRr @1 Iafcd SR fauRe fdR | |Fsgy |
Explain briefly about the origin and development of Copyright.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE TITLE: INTELLECTUAL PROPERTY RIGHT:- COPYRIGHTS
COURSE CODE: M1 LIBA 1G

(GENERAL ELECTIVE SUBJECTS)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fr=er-
1. =9t wog w7 iy geafortd § g1 F¢AT Af=ars 2
2. Terafemmes g yar 9= SAqeastst § & T YT g HEAT AT §
3. FA FH ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I 0T T TT77 T FY AT ST EART 6
ERER R IE LR R ]
4. AT FT STCLRAHT ST AT Fek TL STHT FT I TTAAT AF9T TTH FL|

Ae—UeT HHIE 01 W 05 Tb & T TgSag Yo & | UAS YT 02 3% &l 2|

T 1. gfiferafeR iR qei@Terd &7 &I Hay g ?
What is the relation between Copyright library?
T 2. gfferaferR @r 87
What is Copyright?
T 3. yfaforaafier @ IRLIE & Fdfrd uraem= gdrsy?
Explain the provision of registration of Copyright
T 4. ufedtsd S a1 87
What is Public Domain?

5. difg® et BT gRHTIT forT |
Write the definition of Intellectual Property?

Alc—u%d HHD 06 W 10 Tb ® YT SHSwRIT U & | UUD U 04 3ih &I B |

9 6. gfifeTafeeR 3R qwdarerd | Heferd Aifaal o gassgy ?
Explain the policy of Copyright and library.
T7. gfafaafeer @1 fva awg @ 8 Fadl 2 ?
What is the subject matter of Copyright ?
8. gfIferafIeR & HRmTd HUSR & R e 27
Explain the Copyright Convention.
T9. TfferaffieR 1 e Seciad @1 Jha & foy o urae ey T g ?
What is the provision for the violation of condition of Copyright?

T 10. MR P Icdfed 3R fABTT & AT JGLRON Bl THSU |

Explain the origin and development of IPR with its concept?
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: DIGITAL LITERACY (PRACTICAL)
COURSE TITLE: DIGITAL LITERACY (PRACTICAL)
COURSE CODE: M1 LIBA 1R

(GENERAL ELECTIVE SUBJECTS)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fger-
1. =9t wog w7 iy geafortd § g1 w27 Af=ars 2
2. Trafe=meT g Yo a5 STCqRasTsl § af =0T TII g HAT A\ ard §
3. HAF FH ITCLEART 6 TAF 5 Tl AT qash Q2T 92 7 ITH IET 0T T TTT7 T FY ST ST EART 6
ERE R R IR R i
4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

TTE: T FHIE 01 F 05 T 6 T ALSTALT T g TAF T 02 3 7 g
T.1 UHUH IS H g7 3T [l il ATEAT Fii?

Explain Header and Footer in MS word?
T.2  ZTAC FAT g AT TG HH FHIH HLAT 82
What is the internet, and how does it work?
v.3 e amiwar =1 gt &2
Why s Digital Citizenship Important?
.4 FIT AT AEEHITSAT ATIANT § STANT FRT ST ATl TS e & difear &t =mer w7
ETC
Can you explain the different types of media used in multimedia applications?
7.5 =AYC fSATEH #T g, ¥ SEeI @2

What are input devices, and give examples?

TTE: T FHTH 06 T 10 TF o T KIASTALNT T g1 ThF T 04 37 7T 2

9.6 FEL AT LN B AN qHATE?
Explain the generation of computer in details?

.7 ST HIAA HITSAT & a1 § FAT Grad 8?2 AeAH AT § T Aa9TF 2
What do you think of social media? it is necessary in the modern world.
T.8  T-TEH FAT 8?7 THH BIAS 3T THAT & a1¢ # ferfam)
What is E-Governance? Write about its advantages and disadvantages?
T.9  T-STATE AT 82 S-UHe e F At W el e 4w 8
What is e-payment? What are the different advantage and disadvantages of e-payment
system?

T.10 T HILT HISAT T IUANT o e =it o forw & 82

What are the main things that you use social media for?
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: DIGITAL LITERACY (PRACTICAL)
COURSE TITLE: DIGITAL LITERACY (PRACTICAL)
COURSE CODE: M1 LIBA 1R

(GENERAL ELECTIVE SUBJECTS)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fger-
1. =9t wog w7 iy geafortd § g1 w27 Af=ars 2
2. Trafe=meT g Yo a5 STCqRasTsl § af =0T TII g HAT A\ ard §
3. HAF FH ITCLEART 6 TAF 5 Tl AT qash Q2T 92 7 ITH IET 0T T TTT7 T FY ST ST EART 6
ERE R R IR R i
4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

TTE: T FHIE 01 F 05 T 6 T ALSTALT T g TAF T 02 3 FT g

7.1 IS FIUF.UH. 9 § GHATST?
Explain Table in MS word?
T.2 AT ATSAL FAT €, 3T T F8 H1F Hal &2
What is a web browser, and how does it function?
v.3 RfSrea amiFar F qat £ e w532
Explain elements Of Digital Citizenship?
T.4  STATEUE, TrOast T st wree 7 g2
What is a GIF, PNG and JPEG file?
T.5  FHHET % HEd qed FAT 82
What are the main components of a computer?

TTE: T FHTH 06 F 10 T o T LASTALT T 81 THF T=T 04 3 F7 g

T.6 e WS AT P T ATE E AT R
What is mail merge? Write procedure step by step?
T.7  FET & AT A A0 AL HHATG?
Draw and explain block diagram of computer?
7.8  TadHe T A G2B HITH ¥ 3HF Tl il GHATSU?
Explain the government to business G2B model and its types?
T.9  T-¥ITAIE H1 FT A g2 TevAe & ATeAH & AT a9 -39 9% =74t w1
What is mean by e-payment? Discuss various transactions through internet.

T.10 T THET & 9 9¥ gH! fForarett F gry fBFeae o =991 F:3?

Discuss in details the meaning of word processor with its features.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)

SUBJECT: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE TITLE: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE CODE: M1 LIBA 1Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geaforts § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =T TIIT g HAT A\ ard §
3. FA FF ITCYEART F TIF Y Tl AT T 9L T IHH IEHT &0 &7 0007 g FE ST SACLEAHT
TIH I8 97 sifa R 2
4. AT FTE STCLRAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

T T FHHATEH 01 F 05 TF & TF TLITUT T g T4 T 02 37 77 g
T.1 AT e Y fFrervard 4 8?2

What are the features of operating systems?
v.2 oreefie i F9 afraferd i gar aFd g2

How can insert and delete spreadsheet?
7.3 I digeag? it Feward w4 g2

What are the features of SOUL software?
.4  TEETS sfwlET Reew #1 atearug w3

Define the windows operating system.
7.5  SEUHTE A AFAEE FT 2

What is a checkpoint in DBMS?

TTe: T FHTH 06 T 10 TF o TF KIASTALNT T g1 T4 T 04 37 7T 2
T.6  UAT TEQMT § TATSE i AATEAT FiL?

How to organizing slides in your presentation?
w.7  wfera Areq forfaan
Write short notes on.
1. WebOPAC 2. WorldCat 3. IndCat
T.8 S FAT §? UH . UH ., Uaad il (Feraarsti &7 fawa & aviq Hiifm)
What is a database? Describe the features of MS Access in detail.
7.9 Theer #7782 Serad # fhee? @R 2 & forw 8 7
What is Filter? How to apply Filter in database.
T.10 ST HISA F AT FAT THAT 82
What do you understand by Data Model?
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE TITLE: INFORMATION AND COMMUNICATION TECHNOLOGY (PRACTICAL)
COURSE CODE: M1 LIBA 1Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fger-
1. =sft wox T i geafots § g FHAT A=ard gl
2. Terafe=ed g Yo a5 SACqRasTsl § af =T T g HAT A\ard §
3. HAF FF ITCLEART 6 TIF 5 Tl AT qas Q2T 92 7 ITH I TG0T T TT77 T FE AT ST EART 6
ERE R R IR
4. AT FTE STCLRAHT ST AT Fek TL STHT FT I TTAAT AFLT TTH FL|

TTE: T FHIE 01 F 05 T & T ALSTALT T gl TAF T 02 3 FT g
T.1 I AFEAAL FAT 8?2 TH FH THAE AT ST HHhAT 2

What is soul software? How can access it.
T.2  AOAT TATSS | THTCATE UTTRFE STTE o forw =T fore?
Write step to add SmartArt graphics to your slide.
7.3 WebOPAC diweag< it faerard #r g?
What are the features of WebOPAC software?
T.4 T dS S(HFIHE § FUIear< T qafeate cee F aarud|
How will you create the superscript and subscript text in a word documents?
.5 TS THAT & o H IILATOT Fi

Define the meaning of word processor.

T W FHHTE 06 T 10 TF & T AHSTALT T g1 TdF T 04 3T F7 ¢

.6 TS ATUTY fahdel Tt T grdt 872
How many types of database languages are?
.7 AT HAT ST 97 8?2 |CT o el i ATEAT HIfor|
What is information communication technology? Explain components of ICT.
.8  TH HBIHAT H § (TR FT STANT 8 FT T 57
How can we use cell reference in formula?
T.9  THET ATSST il SAFLTIUT T TRATIOT FHLl
Define the concept of function library.
7.10 SrERUHTE 797 g2 STEUHUH F FAT B 2

What is DBMS? What are the advantages of DBMS.
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SUBJECT: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE TITLE: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE CODE: M1 LIBA 2Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fger-
1. =+ woy T Y geqfert™ § g1 a7 e 2|
2. Terafemmes g yar 9= IAeqeasHtst § &t T T g HEAT AT+ g
3. HAF FF ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I FG0T 7 T T FE AT ST EART 6
ERE R R IR i
4. AT FTF STCLRAHT ST FETIAT Fet T STHT FT I TTAAT AFLT TTH FL|

| T B HRAT AR B | T Te B b T |
T 1. EATT bs A Red YIbTerd BT U [awgd dfadad Ugd o |

Prepare a detailed report on Library of your study centre.

2. "GRG Ud Ga Qe fawg &7 25 YA @ Ud T G Bl dIR N |
Prepare a bibliography of 25 Books on “Library and Information Science subject.

T3. YD U4 Gl s & a1 o1 @iol gq 319 91 Uflshar 3u-Ril | A9eisy |
What process would you adopted to research literature of library and information in
science. Explain
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE TITLE: PROJECT WORK: LITERATURE SURVEY/FIELD WORK
COURSE CODE: M1 LIBA 2Q

(DISCIPLIINE SPECIFIC ELECTIVE COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fAden-
1. =sft wox T3 & geaforts § g FHAT SA=ard gl
2. Terafe=med g Yo 5 STCqRasTsl § &l =T TIIT g HAT A\ ard §
3. FA FF ITCYEART F TIF Y Tl AT T 9L T IHH IEHT &0 &7 0007 g FE ST SACLEAHT
TIH I8 97 sifa R 2
4. AT FTE STCLRAHT ST AT Fet TL STHT FT I TTAAT AFLT TTH FL|

Ac—af 93T B BT At & | I g & 3 FHH 2 |

TI1. QDI & qhAID] [IMRT & BT DI TRUE UfhaT H TSy |

Explam the stepwise progress/functlon of technical section in detail.
q2. “YRIBTAT Qd ol fIe’ ® AIEed Bl Wiol gq 3 AT a1 ufehar

IR N‘IHEHI&QJ |
What process would you adopt to search literature online for “Library and Information

Science”.

93. I Bew H R GIdbIad & (A= f3qmIl &1 sfaeiih R Ueh ufdde Udd
BN |

Prepare a report of various departments of Library of your study centre.
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SUBJECT: COMMUNICATION SKILLS
COURSE TITLE: COMMUNICATION SKILLS
COURSE CODE: M1 LIAE 1T

(ABILITY/ SKILL ENHANCEMENT COURSE)

ASSIGNMENT QUESTION PAPER- FIRST MAXIMUM MARKS: 30

fr=er-
1. =9t wog w7 iy geafortd § g1 F¢AT Af=ars 2
2. Terafemmes g yar 9= SAqeastst § & T YT g HEAT AT §
3. FA FH ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I 0T T TT77 T FY AT ST EART 6
ERER R IE LR R ]
4. AT FT STCLRAHT ST AT Fek TL STHT FT I TTAAT AF9T TTH FL|

Ae—ueT SHHIB 01 W 05 TH B YT TgSTid Yo 8 | UAS YT 02 3id Bl 2B |
T1. e F9l R fewl faRay |

Write a comment on the group discussion.
T 2. FAR & e d T[0T BT 0T BT |

Describe the basic characteristics of communication.

T 3. oRGT BITT Bl IRAT HIFTT |
Explain writing skills.
T 4. gadid BT Bl He™ TSV |

Explain the importance of communication skills.
T5. AT I BT Aeed IR aRFT RIT |

Introduce and importance of communication skills..

Ae—U%9 HHID 06 H 10 dh D Y7 STOScRg U9 & | AP U7 04 (b BT 2 |
T6. T HT&TchN T & ? FHSTSU |

What is personal interview? Explain.
q7. UeT & 3 3R UBR BT ARAT DI |
Explain the meaning and types of reading.

8. TIR H 90 3R YR BT gof ST |

Enhance communication and describe the types.

79, 9T yeu BT fAOR 9 9Hssy |

Explain the management in detail.

T 10. AH B AU mded $Y IR fHaT Sdr 1 S AT 9919 B el Bl AR
PINTY |

How to prepare a job application? Explain the art of making it effective.
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BACHELOR OF LIBRARY AND INFORMATION SCIENCE (B.Lis.) (SESSION 2024-25) (June-July)
SUBJECT: COMMUNICATION SKILLS
COURSE TITLE: COMMUNICATION SKILLS
COURSE CODE: M1 LIAE 1T

(ABILITY/ SKILL ENHANCEMENT COURSE)

ASSIGNMENT QUESTION PAPER- SECOND MAXIMUM MARKS: 30

fger-
1. =9t wog w7 iy geafortd § g1 w27 Af=ars 2
2. Trafe=meT g Yo a5 STCqRasTsl § af =0T TII g HAT A\ ard §
3. HAF FH ITCLEART 6 TAF 5 Tl AT qash Q2T 92 7 ITH IET 0T T TTT7 T FY ST ST EART 6
ERE R R IR R i
4. T FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SAALT ATH Fe |

Ae—ueT SHHIB 01 W 05 TH B YT TgSTid Yo 8 | UAS YT 02 3id Bl 2B |
T 1. IfITTT HATHR DI YA 1 &l HIeTel a7 7 |

What are the skills to make personal interview effective?

2. IoTT ATISIf~dh WU B TUh Hell & | FHST |
Speaking is the art of public speaking. Explain.

93. I BIeTel H Tolel IR BRIg Bl HAGT TIR DI |
Prepare a draft of agenda and agenda in writing skills.
T 4. S H A dTell TR &7 Ifed AR & Siiad dierd & | T3y |
Explain that life is prosperous only by proper solution to the problems that come in
T5. AT AR BT 372 TS |

Explain the meaning of Information communication.

Ac—Y3 HHID 06 W 10 db & U SIS U & | b U 04 3ih bl 2 |

T 6. TG BT A1 IR AfCH o HT FHeSy |
Explain memo and notice writing in writing skills.

T7. TSI WY bl GATAT ST A Fdd BRI DI bl Bl IRAT |

Explaining the artof delivering public speaking eftectively.

8. SIfTed AT ie®i™d &7 Yaad T & ? 1T HIfoy |

What is management of digital learning platform? Explain.

T9. I BIYTe 3R AHY Y&erd BT Heed AHNSY |
Explain the importance of negotiation skills and time management.

T 10. TR # IRV IR GAR P BN BT qui- BIfoTT |

Describe the barriers to communication and types of communication.
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fAden-
1. =9t wog w7 iy geaforto § g1 F2AT Af=ars 2
2. Trafe=med g Yo a5 STCqRasTsl § &l =0T T g FHAT A\ ard §
3. FA FF ITCYEART F TAF Y Tl ATALTH T T 9L 7 IHH IEHT &0 &7 0007 g FE ST IACLEAHT 6
ERER R IE TR R ]
4. FT FT ITCYRART AT FTLITT Feg T STHT T IHAT TTAAT SALT ATH Fe |

TTE: T FHIE 01 F 05 T 6 T ALSTALT T g TAF T 02 3 FT g
T.1  H RIHET FT AT FE?

Discuss cell formatting?
7.2 ©Eefic FF a7 3T @I 99 8?
How can create and open spreadsheet?
7.3 workbook =¥ worksheet & 4T ¥ &?
What is difference between workbook and worksheet?
T.4 UHUI-UFHA H A T AT F2)
Explain Macro in MS-Excel.
v.5 wEsfie ¥ I &Y Ftaw & T Ree oliiv S 9 Far?

How to insert, delete, and select row and columns in Spreadsheet?

T W FHHTEH 06 T 10 TF & T AHSTALT T g1 TAF T 04 3F FT 2

T.6  SFINE AT STANT Fleh HIAYEAHT il TAT Tl 67
How can create a workbook using template?
T.7  UHUH TFA § O 3T 1T T el T SATedT Fil
Explain mathematical and statistical function in MS excel.
v.8 Aafafad weae #i1 3areer afgd auATsu?
Explain the following function with examples.
SUM, AVERAGE, COUNT, MAX, MIN, COUNTIF.
7.9 Tiheer 77 €2 A § Theet 9 AR 4
What is Filter? How to apply Filter in Excel.
.10 HT R FT IITE0T Aigd qHATSU?

Define cell reference with example?
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fr=er-
1. =9t wog w7 iy geafortd § g1 F¢AT Af=ars 2
2. Terafemmes g yar 9= SAqeastst § & T YT g HEAT AT §
3. FA FH ITCLEART 6 TAF 5 Tl A= qash Q2T 92 7 ITH I 0T T TT77 T FY AT ST EART 6
ERER R IE LR R ]
4. AT FT STCLRAHT ST AT Fek TL STHT FT I TTAAT AF9T TTH FL|

TTE: T FHIE 01 F 05 T & T ALSTALT T g TAF T 02 3 7 g

T.1 UHUF-UFA § VLOOKUP T T 37 g2
What do is meant by VLOOKUP in Microsoft Excel?
T.2  ISA "o Hl THRAT aq1su?
Give procedure to save file?
7.3 UHUH-UFA § IS 4 =7 @2
What is Freeze Panes in MS-Excel?
.4  formula bar ¥ e T Ig=ET At =T ffSw?
Discuss meaning and use of formula bar.
7.5  wreefie #97 g ? 39 Aervarett i anss v

What is Spreadsheet? Explain its features.

TTE: 7 FHTH 06 F 10 T o T LASTALT T 81 THF T=T 04 3 F7 g
T.6 ol ATISU™ F9T 82 UaH | 22T A9 el HTF FHdl 5?7

What is Data Validation? How does Data Validation work in Excel?
T.7 AT AT g2 UHUH UFIA | THF T 0l SATEIT FiLl

What is chart? Explain its types in MS excel.
7.8  THUH UFA FAT g? THehT [FQTarsl &l TF vl

What is MS Excel? Explain its features.
7.9  HATEHETE THd § Fhaq fdre arey Suersy 8 ausATen?

How many report formats are available in Microsoft Excel explain?
T.10 TTSAC 28 AT THH ITANN ahl SATEAT F?

Explain pivot tables and its uses.




