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Units Topics

1 Overview of Information Technology

2 Overview of Computer Technology

3 Overview of Commpnication Technology
4 Overview of Reprography and Micrography
5 Printing and Publishing Technology

6 Library Automation

7 Networks
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MANAGEMENT PRINCIPLES AND PRACTICES IN LIBRARY AND
INFORMATION CENTRES

Units Topics
! Principles of Management
2 Evolution and Foundation of Management Theories
3 Management Planning Process
4 Introduction to an Organization
5 Types of an Organization
6 Organization Structure and Design
7 Budgets as o Basis for Planning and Control
8 Status of Library Information Professionals
9 Re-engineering Management and Human Resources Development (HRD) in
the Libraries

10 Marketing of Library and Information Services and Products
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¢ Troditional File-oriented Approach vs. Database Approach
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¢ Advontages and Disadvantages of DBMS
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Units Topics

1 Intellectual Organization of Information
¢ Intellectual Organization of Information
¢  Classification Systems I: General Classification Systems
®  Classification Systems lI: Special Classification Systems
¢  Thesaurus: lis Structure ond Functions

2 Bibliographic Description and Subject Indexing
¢  Bibliographic Description : An Overview
¢  Standards for Bibliographic Record Format
e  Bibliographic Description for Non-Print Materials
¢ Indexing Process and Models

3 Information Storage and Retrieval Systems

¢  Objectives of Information Storage and Retrieval Systems

®  ISAR Systems: Operations and Design

¢  Compatibility of ISAR Systems

¢ Evaluation of Information Storage and Retrieval (ISARS) Systems
Information Retrieval .

¢  Information Retrieval Process

@  The Process of Searching

¢  Search Strotegies and Heuristics
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Common Command Languages and Multiple Database Searching
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Units Topics

1. Multimedio

Introduction

Physical Medio of Information

Print Media, Multimedia (Hypermedia ) and Hyperfext

Hypermedip

Hypertext

Non-Print Media: Microform, Electronic and Oplical Media

v Information Sources, Systems and Progrommes: Subject wise Organisation
Introduction
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3. Information Sources for Users
¢  Anlntroduction to Content Analysis
¢ Steps for Conducting Conceptual Analysis
¢  Customized Organisation of Information Sources
¢  Science Citation Index and Impact Factor
¢ ARoutine for Finding and Using Information
4 Information Experts as Resource Person
¢  Librory and Information Professionals
¢  Science ond Technology Information Intermediaries
¢  Dotobase Designers and Manogers
¢ Definition of the Media
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Dissertation on basis of one Month Library Technical Practical

RESEARCH METHODOLOGY

BLOCK 1:

INTRODUCTION TO RESEARCH METHODOLOGY

Unit 1 ; Research Fun:c-iaﬁmr!als and Terminology

Unit 2 : Importance of Research in Management Decisions

L'nit 3 : Defining Research Problems and Formulation of Hypothesis

Unit 4 ; Hesearch Design

BLOCK 2:METHODS AND TECHNIQUES OF DATA COLLECTION

BLOCK 3

BLOCK 4:
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Unit 5 : Methods and Techniques of Data Collection
Unit 6 : Sampling and Sampling Distribution

Unit 7 Attitude Measurement and Scales

DATA PRESENTATION AND ANALYSIS
Unit 8 : Data Preparation and Preliminary Analysis

Unit 9 : Statistical Analysis and Interpretation of Data:
Non-parametric Tests

Unit 10 : Multivanate Analysis of Data

Unit 11 : Model Building and Decision Making
REPORT WRITING AND PRESENTATION
Unit 12 - Writing and Formatting of Reports
Unit 13 - Add1itional Statisties in Research

Unit 14 : Statistical Tests in Management Research
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